HaaeMHana NpaBoBas NoAJePHKKa

A
2.¥
g
=

£\
3}%

<[lncbeMo> MuHobpHayku Poccum ot 15.02.2012
N Al-147/07
(c u3Mm. ot 21.10.2014)
"O MeToaAMYeCKNX pekoMeHaaumsx rno BHeapeHUto
CUCTEM BeeHUS XXYPHaslioB yCrNeBaeMoCTu B
3NEKTPOHHOM Buae"

[okyMeHT npepoctasneH KoHcynbTaHTIAIOC
www.consultant.ru

[ata coxpaHeHnusa: 30.01.2015


http://www.consultant.ru/
http://www.consultant.ru/

<Mucbmo> MuHobpHaykn Poccum ot 15.02.2012 N Ar-147/07
(c u3m. ot 21.10.2014)
"O MeToaMNYECKUX PEKOMEHAALMSX MO BHEAPEHMIO ...

[JokymeHT npepoctasneH KoHcynbTaHTIM0C
[ata coxpaHenus: 30.01.2015

MWHUCTEPCTBO OGPA30BAHUSA U HAYKA POCCUNCKOW ®EQEPALIUU

nMMCbMoO
ot 15 dheBpans 2012 r. N All-147/07

O METOAUWYECKUX PEKOMEHOALIUAX
NO BHEOAPEHUIO CUCTEM BEOEHUA XXYPHAIIOB YCINEBAEMOCTU
B SNIEKTPOHHOM BUAE

Cnncok M3MeHSILWNX JOKYMEHTOB
(c n3m., BHeceHHbIMU Mucbemom MuHobpHaykm Poccum
ot 21.10.2014 N AK-3358/08)

Bo ucnonHenne pewenunsa 3acepanuns npesungnyma Coseta npu [lNpe3sngeHte Poccuiickon ®eagepauuny no
pa3BuTUIO MHpopMaumoHHoro obulecTBa B Poccuinckon ®egepaumm ot 30 gekabps 2010 r. N A4-18040, pasgen Il,
MuHobpHaykn Poccum (ganee - MuHucTepcTBO) paspaboTaHbl MeToAMYEecKMe pekoMeHZauun W eduHble
MUHUMarnbHble TpeboBaHWS K CUCTEMaM BEAEHWs >KypHamnoB YCNeBaeMOCTW y4alUXCH B 9NEKTPOHHOM BuAe B
obpasoBaTerbHbIX ydpexaeHusix Poccunckon ®egepaumu.

YKa3aHHble MeToAauyeckMe pekoMeHJauuv U MuHMManbHble TpeboBaHWs cnocobCTByOT hopMypoBaHMio
ycrnosun ansa peanusaumn ®egepanbHbIX rocyaapCTBEHHbIX 0OpasoBaTeribHbIX CTaHAAPTOB HOBOMO MOKOMIEHUS
(Ha4YanbHOro M OCHOBHOro obuero obpasoBaHusi) NO pPasBUTUIO MHEPOPMALMOHHO-0BpasoBaTensHON cpeapl
obpasoBartenkbHbIX ydupexaeHun (ganee - OY) B yactu:

dumkcaummn xoga obpasoBaTenbLHOro npouecca;

OTPaXeHus1 pe3ynbTaToB OCBOEHNS OCHOBHOW 0BpasoBaTenbHON NporpaMmmel;

BO3MOXHOCTM MCNOMb30BaHWNS AaHHbIX, POpMUpyeMbIX B Xo4e obpasoBaTenbHOro npouecca Ans pelleHus
3adad ynpasneHust obpasoBaTtefibHON AeATeNbHOCTbIO;

B3anmopewncteua OY ¢ opraHamu, oCyLLeCTBAAIOWMMY ynpasneHne B cdhepe obpasoBaHus.

MeToauyeckve pekomeHgaumm He orpaHuumaloTr OY B BbibOpe WMHE(OPMALMOHHBIX CUCTEM BeAeHWs
XXypHanoB yCneBaemMoCTH yyalluXcsa U B UCMOSIb30BAHUN NX PACLUMPEHHbIX (PYHKLMOHAMBbHBIX BO3MOXHOCTEN. OTO
obecneunBaeT cobniogeHne npas OY u pa3paboTynKoB HA CaMOCTOATENbHbIN BbIGOP MHOPMALMOHHBLIX CUCTEM U
Ha cBobofy KOHKYpPEeHLMM B COOTBETCTBUM C NyHKTOM 8 cTatbh 3 3akoHa Poccuiickon ®enepaumun ot 27 unons
2006 r. N 149-#3 "O6 nHdopmaummn, NHHOPMALMOHHBIX TEXHOMOMUSAX U O 3awmte uHdopmaumm" n ctatbn 15
3akoHa Poccuinckon ®epepauun ot 26 nona 2006 r. N 135-d3 "O 3awmTte KOHKypeHUuMn", a Takke co3gaeT
yCNoBus Anst fanbHenwwero pa3smuTusa TeXHONOru.

B cooteBetctBMM ¢ 3akoHom Poccuiickon ®egepauun ot 27 uong 2010 r. N 210-®3 "O6 opraHusaumm
npeaocTaBneHns rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr", PacnopsbkeHuamu [Mpasutenscrea Poccuinckon
®epepaumn ot 17 pekabpsa 2009 r. N 1993-p n ot 7 ceHtabpa 2010 r. N 1506-p npousBoguTcs nepesos
roCy4apCTBEHHbIX YCNyr B 93MeKTPOHHbIM BuA. [lonHbI nepeBod BCeX 3annaHUpPOBaHHbLIX YCAYr OOSHKeH
3aBepwnTbea K 1 aHBaps 2014 roga.

MuHucTepcTBOo obOpaljaeT BHMMaHWe, 4YTO Yycryra no npegocTaBneHuto WHdopmauum o  Tekyllen
ycneBaeMoCTW Y4yallerocsl, BeAEHWMI0 3JNEKTPOHHOIO [HEBHUKA W 3fIEKTPOHHOrO JXKypHana YycneBaemocTu
ocylecTBnseTcs ob6pa3oBaTeribHbIMU yUpEXAEeHUAMU NPU y4acTUM OpraHoB WMCMONHUTENbHOW BnactTu cybbekTa
Poccuiickon ®epepauun.

B pesynbTaTe npefoCTaBrEeHUs YKa3aHHOW ycryru obyvawowmecs U UX poautenn  (3akOHHble
npeacTaBuMTeNn) OOIMKHbI NOMYyYMTb AOCTYN K aKTyarbHOW U AOCTOBEPHOWN MHAOPMaLMK:

cBeeHus O pesynbTaTax TeKyLero KOHTPons ycneBaemMocTu obyyaroLerocs;

cBeeHus O pesynbTaTax MPOMEXYTOYHOW aTTecTauumn obyyalLerocs;

cBeeHus O pesynbTaTax UTOroBon atTectaumm obydatollerocs;

CcBeleHns 0 NoceLLaeMOoCTN YPOKOB (3aHATUI);

CBeleHns 0 pacnucaHnn ypoKoB (3aHATUN);

cBefieHns 06 3MeHeHUsIX, BHOCUMbIX B pacnucaHue ypokoB (3aHATUI);

copgepxxaHve obpa3oBaTenbHOro npouecca ¢ ONUCaHMeM Tem YPOKOB (3aHSATWUI), maTepuana, U3y4eHHOro Ha
ypoke (3aHATuK), obLiero u HAMBMAYyanbHOro AoMallHero 3agaHus.

YcnoBusi okasaHWsi rocyaapCTBEHHOW ycnyru cornacytotcst co ctatben 15 3akoHa "O6 obpasoBaHun", B
koToporn OY npegnucbiBaeTcs OCYLLECTBNSATb MHAMBMAYalNbHBIN Y4eT pe3yrnbTaTOB OCBOEHMS OOy4alroLmmucs
obpaszoBaTternbHbIX MPOrpaMMm, a Takke XpaHeHne B apxuBax aHHbIX 00 3TuX pe3ynbTatax Ha ByMaxHbIX 1 (Mnu)
3MNEKTPOHHbIX HOCUTENAX (NYHKT 8) n obecneunTtb poguTensm (3akOHHbIM NPeaCcTaBUTENSAM) HECOBEPLUEHHONETHUX
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obyyarLwmxcs BO3MOXHOCTb O3HAKOMIIEHUSA C XOO4OM W cofepaHmem obpasoBaTenbHOro npouecca, a Takke ¢
oueHkamMun ycrneBaemocTn obyyarowmxcsa (NyHKT 7). Mpu atom OY camMocTosiTeNbHO B BbIGOpE CUCTEMbI OLIEHOK,
dopMbl, Nopsigka U NEPUOANYHOCTM NPOMEXYTOYHON aTtTecTaumm obydatrowmxcs (MyHKT 3).

Takke, cornacHo nognyHkTy 16 nyHkta 2 cTtatbu 32 ykaszaHHoro 3akoHa K komneteHumm OY oTHocuTcs
OCYLLECTBMEHNE  TEKyLLEero KOHTPOMS  YCNeBaemMoCTM W MNPOMEXYTOMHOW  aTTrectauum  obyvaromxcs
obpa3oBaTenbHOro yupexaeH1s B COOTBETCTBUM CO CBOMM YCTaBoM M TpeboBaHMAMM HacTosLLero 3akoHa.

AamuHucTpauusa OY BnpaBe caMOCTOSATENbHO OpraHn3oBaThb ydeT y4ebHOM AeaTenbHOCTU, PYKOBOACTBYSACH
JencTByolwMM 3akoHoaaTtenscTBoM. [Mpyn atom pykoBoguTenbs OY HeceT OTBETCTBEHHOCTb 3a COOTBETCTBUE
BblOpaHHbIX cpeacTs 1 hopM yyeTa HopMaTUBHLIM TpeboBaHMAM.

Mpukasom MuHzgpaBcoupassutns Poccum ot 26 asrycta 2010 r. N 7614 "O6 yrtBepxaeHun EguHoro
KBanM@pUKaLMOHHOIO CrpaBOYHUKA [OOIMPKHOCTEN pyKOBOAWUTEMEW, CneumanuctoB U chnyxawwmx", pasgen
"KBanugunkaunoHHble XapakTeEPUCTUKM [OIDKHOCTEN paboOTHUKOB 0Opas3oBaHMa" onpeaeneHa [OOJMKHOCTHas
00513aHHOCTb Y4UTENS OCYLLECTBNATb "KOHTPOJIBHO-OLIEHOYHYI0 AesiTeNbHOCTE B OOpa3oBaTenbHOM Mpouecce C
NCMOMb30BaHWEM COBPEMEHHbIX CMOCOOOB OLIEHMBAHUSA B YCMOBUSX WHEOPMALMOHHO-KOMMYHUKALMOHHBIX
TEXHOMNOrMN (BeOeHne 3NEKTPOHHbIX (POpM AOKYMEHTauMu, B TOM YMCIEe 3MIEKTPOHHOrO XXypHana W LHEBHUKOB
obyyvarowmxcsa)".

B cootBetctBUM co cTaTben 74 rnaebl 12 pasgena |l Tpynosoro Kopekca Poccunckon depepaunmn
"MameHeHne onpegeneHHbIX CTOPOHaMK YCNOBUIM TPYAOBOro AOroBopa No Mpu4MHaM, CBA3aHHbIM C U3MEHEHMEM
OPraHM3auMoHHbIX WM  TEXHOMOTMYECKMX YCroBMM Tpyga" O HeobxoAMMOoCTW nepeBoga ydyeTta y4vebHown
OeATenbHOCTW B SMEeKTPOHHbIM BWA paboTogartens obs3aH yBegomMuTb paboTHMKA B MUCbMEHHOW ¢opme He
nosgHee, Yem 3a ABa Mecsua.

lMpn BBedeHUM 3NEKTPOHHbLIX opmM ydyeTa Heobxogumo cobniogeHve TpydoBOro 3akoHo4aTenbCTBa.
HeponycTum HeonpaBOaHHbBIN POCT TpyAo3aTpaT Ha BedeHue OBOMHOro yyeta, pabouvme mecta OOSPKHblI OblTb
obopyaoBaHbl Hagnexawmum obpasom.

[encteyowasa B HacToswee BpemMsi "MIHCTPYKUMS O BeOeHMM LUKOSIbHOW OOKyMeHTauun", yTBepXaeHHas
Mpukazom MuHucTtpa npoceelleHnss CCCP ot 27 gekabps 1974 r. N 167, 4OCTOBEPHO OTpaXkaeT NOrnKy U cocTaB
yyeTa. Beibop dhopMbl BegeHust ydeta B cootTBeTCTBUM € 3akoHOM Poccuiickon ®epepauum ot 10 uonsa 1992 r. N
3266-1 "O6 obpasoBaHun" oTHeceH k komneTeHuun OY. Ona peanusauum cBoeint komneteHumm OY O0MMKHO
NoAroTOBUTH COOTBETCTBYIOLLME MOKalNbHbIE HOPMATUBHbIE aKTbI.

B 10 ke BpeMsi HopmaTnBHasa 6a3a BeAeHUs 3NEeKTPOHHOro AOKyMeHToobopoTa He obecneumBaeT pelueHus
BCEX 3afad, NPUHATLIX ANns JOKyMeHToobopoTa B BymaxkHon dopme. B ¢Bs3u ¢ 3TumM, B psge cnyvyaeB BO3HUKAET
Heob6xooMMOCTb BbiBOAA UH(pOpMaLMK B SNEKTPOHHOM BMAE Ha DyMaKHbIV HOCUTENb.

YuntbiBad usnoxeHHoe, MwuHoGpHaykm Poccum nonaraeTt uenecoobpasHbiM peKoMeHOoBaTb OpraHam
nucnonHUTensHonm Bnactn cybwvektoB Poccuiickon ®Pegepaumn, OCyLLECTBRAKOWMM ynpaBreHue B cdepe
obpa3oBaHus, B MNEPeXOfHbli Mepuoa PpasBUTMA  IANEKTPOHHOIO [OKYMeHTOooOopoTa oOkasaTb MOMOLb
obpaszoBaTtenbHbIM y4pexaeHnsaM B pa3paboTke foKanbHbIX HOPMATUBHBIX aKTOB, B TOM YMCE MUHUMU3UPYHOLLNX
HeobXxoQMMOCTb MnepeBoda WHdOPMaUMM M3 "3MEKTPOHHOro XypHana" B OymMaxHbli BUMA B 3aBMCMMOCTU OT
ucnonb3dyembix B OY UWHMPOPMALMOHHBIX CUCTEM y4yeTa, a Takke onpedenswwmx TpeboBaHuss Kk dopme
OOKYMEHTOB Ha OymMaXHOM HocuTerne, Korga oHM HeobXoanMbI.

A.K.NTOHOMAPEB

MpunoxeHune
CUCTEMbI
BEOEHWA )KYPHAIIOB YCIMNEBAEMOCTW OBYHYAIOLWMXCA B SNIEKTPOHHOM
BMOE B OBPA3OBATEJIbHbIX YYPEXOEHMAX POCCUNCKOW OELOEPALINA
LWN®P "ONEKTPOHHbIV XXYPHAN"
Yactb 1. METOOMYECKME PEKOMEHOALINN
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O6wue cBeaeHus

HasHayeHune OOKyMeHTa

HacTosimin OKYMEHT coaepXXuUT MeToaNYeckne pekoMmeHaaumm no opraHmM3auny nepexoda Ha 351eKTPOHHYH0
hopMy BedeHUs KypHaroB YycrneBaemMocTu obyyalowmxcss B obpasoBaTesfibHbIX ydpexaeHusix Poccuiickoii

degepauymm.

Bbi6op MHOpMaLIMOHHOM CUCTEMBI BEAEHMS B SNEKTPOHHOM BUAE XXypHanoB ycneBaemMocTu oby4daroLmxcs
B obpasoBaTenbHbIX yupexaeHuax Poccunckon Pefepauum [OMMKEH OCYLWeECTBNAATLCA obpasoBaTeribHbIM
yupexgeHmem Ha ocHoBaHuM "CurcTeMbl BEAEHWS XKypHaNoB ycneBaemMocTu oby4aloLmnxcsa B 9NeKTPOHHOM Buae B
obeobpasoBaTenbHbIX yupexaeHuax Poccuickon depepaummn. Yactb 2 "EgnHble TpeboBaHms".

Pa3paboTunk

MwuHucTepcTBO 0b6pasoBaHus 1 Haykn Poccuickon ®egepaumn. Mockea, Teepckas, 11.

OcHoBaHus ans paspaboTku

HacTtosawuin gokymeHT pa3paboTaH B COOTBETCTBMM C nopy4veHnem npe3uguyma Coseta npu lpesngeHTe
Poccuiickon ®egepaumn no pasputuio nHdopMalmoHHoro obuectea B Poccuiickon degepauumn ot 22 gekabpsi
2010 roga no sonpocy: "O BHeApeHUN 3NeKTPOHHbIX 0BpasoBaTenbHbIX PECYpcoB B y4ebHbIN npouecc 1 Mmepax no
METOOUYECKOM 1 TEXHUYECKOWN NoaaepKKe negaroro Ha mectax" no paspaboTtke eauHbIX TpeboBaHWI K cucTtemam
BEAEHMS XXYPHAmNOoB yCcrneBaemMocTn obydatoLLMxcsa B 9NEKTPOHHOM BUAe B 06LeobpasoBaTeNnbHbIX YUPEXOEHUSIX.

Ncnonb3yemble cokpalleHus

TepMmH OnpenesieHue

VKT VIHQOPMALMOHHO-KOMMYHMKALMOHHEE TEeXHOJIOI'UN

nC HpopMalLMOHHAA CHUCTeMa

110 [IporpaMMHOe oOfecrnedeHue

oy ObpaszoBaTesyibHOE yupexIeHUe

oYyo OpraH ynpaBJjleHUA 0O0pas30BaHUA

X OJIEKTPOHHBI XypHaJl

S DJIEKTPOHHBIY IHEBHUK

|/|Cﬂ0ﬂb3yeMbIe TEPMUHDbI
TepMmnH OnpenesieHue

DJIEKTPOHHHM XypHaJl 11O VIV BJIEKTPOHHEE CEePBUCHI, obecneduupampuye
yder
BEIIIOJIHEHWM A yuebHOM IIPOTPaMMEL, B TOM
dyce
YyCIleBaeMOCTM M IIOCEUaeMOCTU OOydanlMxcs

DJIEeKTPOHHEBIN 10 NIn BJIEKTPOHHEIE CEepPBUCH, obecrneurBamme

IOHEBHUK B
SJIEKTPOHHOM BUIOE VHOOPMMPOBaHME ofydamnmMxCcsa n
nx
poouTenen (3aKOHHBIX IpencTaBUTeJIeN) e} xonme
)Z
pes3ynpTaTax yd4ebHOTO mpolecca

AnpvmHucTpaumusa OY [IpencraBsuTeam aIMVMHMCTPAaLUnUn oy:
OVMPEKTOP,
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3aMeCTUTENM IMPeKTopa

CorpynHuk OY dusmMueckKoe JIMIO, CBA3aHHOE TPYOOBEIMU OTHOUEHUSIMUN
c
oy
[lemarornuyeckue Yuurena-npeIMe THUKY, nenaroru
paboTHMKM OY OONOJIHUTEJIEHOT'O

OGpaSOBaHVIH, KJIaCCHEIE PYyKOBOIMTEJIM M LOP.

TexHUUeCKUn CorpynHuk OV, OCYWECTBISOLMM aIMUHUCTPUPOBAaHME 3IX
cneuuanuct OY

[Tonp3o0oBaTenm OX CoTpyOHUKU oy, ydacTeyKuyue B opraHmu3aLuumn
n
OCYUWEeCTBJIEHUM yUdeOHO-BOCIMTATEJILHOT'O IIpollecca

[Tosp30BaTENIM 31 Obyuapumuecs, MUX POOMUTEeNM (3aKOHHBE NpencTaBUTeEJIN)

CocTtaB 1 cogepxaHue paboT no NoAroToBke K BBogy XK

BeegeHve anekTpoHHbIX OpM yveTa xoda WM pesynbTatoB yvyebHOW AeATenbHOCTU SBMSEeTCH COCTaBHOMW
YyacTblo paboTbl no BHeapeHuio VKT B npouecc ynpasneHus OY, BBeAeHNs 3MEKTPOHHOro AOKyMeHToobopoTa.

BBegeHne 9anekTPOHHOrO >XypHama [OfDKHO COMpoBOXAaTbCA pa3paboTkoW HOpMaTMBHO-MPaBOBOMO
obecneyeHus Yepes pa3BMTUE CUCTEMbI NTOKanbHbIX akToB OY. ®egepanbHbii 3akoH "O6 o6pasoBaHmMun” (cTaThd 2)
npegycmaTtpuaeT aBToOHOMHOCTb OVY, 4yTo gaet npaso kaxgomy OY paspabaTtbiBaTb COOCTBEHHYID HOPMAaTMBHO-
npaBoBylo 0a3dy, He npoTMBOpevallyld [AeWCTBylOWeMYy 3akoHogaTenbctBy P® B obnactm obpasoBaHus.
®dyHKUMOHUpPOBaHMe U pas3sutne OY nogaepxvMBaeTcsa ero CoOCTBEHHOW HOPMAaTMBHO-NPaBoBON Ga3on
(nokanbHbIMK akTamm).

HopmoTtBopueckas geatenbHocTb QY npegycmaTtpvBaeT BO3MOXHOCTb — peanu3auum  CrnegyloLmx
HanpasneHu NoKanbHOro NPaBoBOro obecneyeHnss ee OCHOBHOWM AeATENbHOCTU:

- npaBoBoe obecneyeHne obpasoBaTenbHOrO NpoLecca n ero MeToANYeCcKoro ConpoBOXAEHUS;

- NpaBoBoe obecneyeHne PUHaAHCOBO-3KOHOMNYECKOW AEeATENBHOCTY;

- NpaBoBoe obecneyeHne maTepuanbHO-TEXHNYECKOro CHabXeHus;

- npaBoBoe obecneyeHne 6e3onacHbIX ycroBui yuebbl 1 Tpyaa;

- npaBoBoe obecneyeHne TPyAOBbIX OTHOWeEHWU (paboTa ¢ kagpamu);

- npaBoBoe obecneyeHne Aenonpon3BoacTBa BCeX CTOPOH AesiTenbHocTn OY.

Heobxogumo  yuuTbiBaTb, YTO HOPMaTuBHO-nNpaBoBoe obecneyeHne pAdesaTenbHocTn QY  HocuT
MHOrOYpPOBHEBbIV XapakTep W BKoYaeT B cebs Lenbii KOMMIeKC B3anMOCBSA3aHHbIX AOKYMEHTOB dheepanbHOro,
perMoHanbHOro M MyHULMNAnbHOrO YPOBHEW, ChyXalux codepxaTefNbHbIMU OpPWEHTUPaMM U HOPMaTUBHO-
MEeTOAONMOrMYecko OCHOBOW NS pa3paboTkM nokanbHOM MpaBoOBOWM AOKymeHTauum camoro OY. Ha ocHose
pa3HOYypOBHEBOW 3akoHoAaTenbHOW 6a3bl co3gaeTcs egnHas HopMaTuBHas cuctema ynpasnexus QY.

Mpouecc dopmupoBaHMs HOpMaTMBHO-MpaBoBoro obecneyeHus BHegpeHuss XK B ynpaBneHve OY Bo
MHOroM coBragaeTt C npoueccamym popMMpoBaHns OBLLELIKONbHOW HOPMAaTMBHO-NPaBoBOW 6a3bl 1M BKMNOYaeT B
cebs1 cnepyowme aTansbl;

- NOAroTOBUTENbHBIN;

- NPOEKTUPOBaHNE HOPMAaTMBHOTO U perfnaMmeHTaunoHHoro obecneveHus;

- cornacoBaHue 1 NpUHATME HOPMAaTUBHOIO W perfiameHTaLMoOHHOro obecneyeHus;

- Hayarno ucnonb3oBaHua XK.

Bonpocbl BHegpeHua 32K moryT paccmaTtpuBaTbCH KaK CaMOCTOSITENbHO, Tak M B KOMMMEKCe C Opyrumu
BOMpPOCaMu, CBSA3aHHbIMU C BHEAPEHNEM 3MEKTPOHHOro JOKYMeHToobopoTa 1 (hopMmMpoBaHMeEM MHOPMALIMOHHOM
cpegbl OY. B Tom cnyyae ecnm 3X BBogutcs B komnnekce ¢ gpyrumm NC unn B OY yxxe MCnonb3yoTcs apyrne
MNC, HopmaTnBHO-NpaBoBoe obecneyvyeHne ncnonb3oBaHns pasnuyHbix MIC gomkHO ObiTb COrnacoBaHo.

MNogrotoBUTENbHBLIN 3Tan
Ha nogrotoBuTenbHOM aTane 4OSMKHbI ObITb OCYLLECTBIEHBbI Cneayowmne Buabl paboT:
1. O3HakomneHue 6onblunHcTBa COTPYAHNKOB M OpraHoB camoyrnpasneHus OY ¢ pasnuyHbiMU BapuaHTamu
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[ata coxpaHenus: 30.01.2015

3K 1 npeacTosawuMmn COOTBETCTBYIOLLMMU U3MEHEHUSIMY B AeATENBHOCTW NpenogaBaTenen.

2. OpraHnsauus HedopmanbHOro 00CyXOeHMs M cornacoBaHMe Noaxo4oB y4acTHUKOB 06pa3oBaTenbHOro
npouecca K BHeAPEHUIO 1 ucnonb3oBaHmio XK.

3. Bbibop BapuaHTa ncnonbsyemoro XK.

4. dopmnpoBaHue rpynnel pa3paboTku HOPMATUBHOIO M perfnaMeHTaUMoHHOro obecneveHusl.

MogrotoBka nnaHa paboT W KOMMMEeKTa HOPMAaTMBHO-MPAaBOBbLIX [LOKYMEHTOB MPOBOAUTCHA Tpynnon
pabotHukoB QY, cdopmupoBaHHou pelueHnem aumpektopa OY wmnu obLiecTBEHHO-roCy4apCTBEHHOroO opraHa
ynpasneHus OY.

Mpn nogroToBke NPOEKTOB AOKYMEHTOB W nnaHa paboT Heobxoaumo MNpOBECTM aHanu3 rOTOBHOCTU
yupexaeHus K BHegpeHuo IXK:

- ypoBeHb UKT - komneteHTHocTn CoTpygHukoB OY, ee cooTtBetcTBMEe TpeboBaHMAM, HEOOXOOUMbBIM s
paboTbl ¢ IXK;

- ncuxosnornyeckyto rotoBHocTb CoTpygHukoB OY K WMHHOBAUMOHHOW [OEATENbHOCTU M MOBBILEHUIO
KBanudukaumm;

- TexHu4eckoe ocHauleHne OY 1M BO3MOXHOCTb AOMOSTHUTENbHOIO OCHALLEHWS;

- pacnonoxeHue komnbtoTepoB B OY 1 opraHM3aumio 4ocTyna K HAM.

Ha ocHOBaHuUM npoOBEAEHHOrO aHanu3a onpefenslTcss OCHOBHble noaxodbl K BHegpeHuio 3K,
ocyulecTansieTcst Bblbop BapuaHta 9K n paspabaTbiBaeTca nnaH paboTbl, B TOM YMchne:

- onpegensieTcst coctaB paboTHMkoB OY, y4yacTByoLMX BO BHeapeHun 9XK;

- NnaHupyeTca pacnpegeneHve obsasaHHocTen no pabote ¢ XK mexagy CotpyaHukamm OY, yyacTByoLWMMHU
BO BHeApeHUn, cnocobbl X B3aUMOLENCTBUSA N CTUMYNMPOBAHNS;

- onpegenstoTca Heobxoanmble TpeboBaHus k obydeHnto pabotHukos OY;

- onpegensieTca cocTaB TEXHUYECKUX CPeACTB, 3a4eNCTBOBaHHbIX B paboTax no BHeapeHuto K.

Mpu paspaboTke nnaHa BHeApeHWs HeobxoAMMO BbIAENWTb 3Tambl, CPOKM W OMNPeaenuTb CopepXaHue
paboTbl NO CrneayloLwmMM HanpaBneHnsaM:

- opraHu3auusi oby4eHus;

- mogroTtoBka TexHuyeckmx cpeacte UKT m nporpammHoro obecrneveHus;

- OpraHu3auust 4eATENbHOCTM NeAarormyeckoro KonnekTMea no BHegpeHuo IXK;

- NOAroTOBKa MHGOPMaUUKU U 3anonHeHne 6a3bl AaHHbIX;

- KOHTPOIb MPaBUNBHOCTY 3aNOSTHEHNST MHbOPMaLUK.

Mocne 3aBepLueHMsa NpeaBapuTenbHOro atana gupekrop OY nsgaeT npukas:

- npeanucbiBatowmii QY mcnonb3oBaHme BoibpaHHon mogenu 9XK;

- yKasblBaoLLmi cpoku BBegeHus IX;

- onpegensloWuin NnaH BbIMNOMHEHUA paboT no NOoAroToBke K BHegpeHuto 3K, BkAYawoWMKA NnaH
BblaeNeHns HeobXoOUMbIX PeECYpPCOB.

OTan NpoeKkTMpoBaHNs HOPMAaTUBHOTO M perfnaMeHTaunoHHoro obecnedeHus

[aHHbI aTan BKMoyaeT B cebsi opraHn3aLmio crefyroLwmx MeponpusiTui:

1. U3paHne gupektopom OY npukasa o nopsigke NoaroToBKM K Mcnonb3oBaHuio 9K, cogepkallero:

- cocTaB pabouder rpynnbl No peanu3aunm Mogenu pyHkumnoHupoBarusa OY ¢ ncnonb3oBaHuem IXK;

- pernameHT n cpokum paboTsl Pl

2. AHanus yyactHukamu pabouyer rpynnbl umerowencsa HopmatueHon 6a3bl OY M nNoaroToBKa MPOEKTOB
OOKYMEHTOB, BKIo4as:

- nnaH paboT no peanusaumm mogenu yHkuMoHnpoBaHumsa OY ¢ ucnonb3oBaHnem 9XK;

- MPOEKTbl M3MEHEHUN B LEWCTBYHOLUUX OOKYMEHTaX (NOKamnbHbIX akTax) U MpPOeKTbl HOBbIX AOKYMEHTOB
(nokanbHbIX HOpMaTUBHBLIX akToB) OY, OTHOCALLMXCS K UCnonb3oBaHmio XK.

3. Opranunzauusa 1 npoBefeHWe obLLECTBEHHOTO OOCYXAeHUs pa3paboTaHHbIX NMPOEKTOB AOKYMEHTOB. B
06CYyXAEHUN KaXXOoro AOKYMEHTa LOIMKHbI MPUHATL y4acTue BCe Nuua, Yblo AeATENbHOCTb OHU PErnamMmeHTUpYIoT.
O6cyxaeHne MoOXeT NPOXOAMTb Ha aAMUHUCTPATMBHOM COBELLaHWM, COOpaHnM TPyAOBOro KOMneKkTMea, cobpaHum
poAWTENEN, KNACCHbIX Y4EHUYECKMX COBpaHmax u ap.

KoHcynbTaHTlM0C: npumeyaHue.
Mucbmom MuHo6pHaykn Poccum ot 21.10.2014 N AK-3358/08 B NyHKT 4 BHECEHbBI YTOYHEHUS.

4. OpraHusaums paboTbl No cobnogeHnto nNpu ucnonb3oBaHun XK TpeboBaHu M Hopm PepepanbHoro
3akoHa Poccunckon ®epepauum ot 27 utona 2006 r. N 152-93 "O nepcoHanbHbIX aHHbIX".
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5. OpraHu3sauus NpaBoBOii 3KCNEPTH3bl pabourx BapMaHTOB psiaa fokarbHbIX akToB (Mpy Heo6XxoaMMOoCTH).

OT1an cornacoBaHusa U NPUHATUSA HOpMaTMBHOM 6a3bl

Ha paHHOM aTane ocyuwiecTBnsieTcs:

1. PaccmoTpeHune 1 cornacoBaHve MOATOTOBMIEHHbIX paboyven rpynmnor [OKYMEHTOB opraHamu
obLecTBeHHO-rocyaapcTBEHHOro ynpasneHus OY:

- neparormyeckum cosetom OY;

- yNpaBnsoLwuM COBETOM UMK ApYrMMiy ynpasnsaowmumm opraHamm OY.

2. B cnyyasax, npeaycMOTpEHHbIX 3aKkoHOO4ATenbCTBOM, HEOOXOAMMO cornacoBaHue psga AOKYMEHTOB C
Yupeantenem v MHbIMU CTPYKTYpaMu.

3. B cnyyae Bblbopa gons BHeapeHus MHPOPMAaLMOHHON cuctembl IOXK, pacnonoXeHHOW Ha BHELLHUX
cepBepax, agMWHUCTPUPOBAHME KOTOPOW BeAeTCs CTOPOHHEW oOpraHv3auuen, MNOAroTOBKa M 3akroveHue
OOTrOBOPOB, PETYNMPYIOLWMX OTHOLIEHUS MO Mchonb3oBaHuio IXK, B TOM uucre onpegensowmx puandecku
0053bIBalOLLYI0 OTBETCTBEHHOCTb CTOPOHHEW OpraHM3auny 3a COXPaHHOCTb AaHHbIX.

4. VlagaHne Ha OCHOBaHWM COrnacoBaHHbIX 4OKYyMeHTOB anpektopom OY npukasa, B KOTOPOM:

- yTBEepXaaeTcsa nnaH paboT no peanusauun mogenu dyHkLMoHnpoBaHua OY ¢ ucnons3oBaHnem 3XK;

- yTBepxaaeTcsi PernameHT OeATENbHOCTM y4acTHMKOB 0BpasoBaTenibHOro npouecca C MCNofib30BaHUEM
9K, B pernameHTe onpeaensieTcsi OTBETCTBEHHOCTb ML, 38 COXPAHHOCTb JAHHBbIX;

- bopmupytotca rpynnel (onpegenstotes CotpyaHukn OY wnu nogpasgeneHuns), BbIMOMHAKWNE Te unu
WHbIE 3a4a4M MO BHEOPEHMIO U UCMOMb30BaHmio OXK;

- yTBepxgaeTcs nnaH obyyeHus (nosbilweHuns keanudukauun) CotpyaHukos OY un nx atrectauumn B obnactu
ncnonb3oBaHus BbibpaHHoro IXK;

- yTBEpXOalTCcA pernamMeHTbl OeATEeNbHOCTM OTAEMNbHbIX Y4YacTHMKOB o6pa3oBaTenbHOro npoLecca,
CBSI3aHHblEe C Mcnonb3oBaHuem 3XK, B TOM 4Mcne NosnoXeHus o noapasgeneHusax, U3MeHeHHble (pacLUMpeHHbIE)
OOIMKHOCTHBIE UHCTPYKLUNWK;

- pacnpegenstotcs yHKumM cnyx6 OY, BKNOYEHHbIX B PernameHTbl OeATENbHOCTW, Mo paboTHMKam,
rpynnam paboTHukoB OY, nogpasaeneHnsiM U BHELLHUM CTPYKTYpaMm;

- onpegensieTcs OTBETCTBEHHOCTb 3a WMELMEcs W MnaHupyemble K nonydeHuio cpepctsa WKT-
WHPPaCTPYKTYphbI, pacnpeneneHune aTux cpeacTs no nomellteHmam QY;

- onpegenstoTes HacTponkn XK, NOPsIAOK 3anOfNHEHMA UCXOAHBIX MAaCCMBOB AaHHbIX U T.4.

Mpoueaoypa nNpuvHATUSA IOKanbHbIX HOPMAaTMBHBIX akTOB onpegensietca B Yctase OY. OY moxer
CaMOCTOATENbHO CHOPMMUPOBATL KOMMIIEKT HOPMATMBHBIX akToB, obecneymBatolLmMx MEPEXOd K UCMOSNb30BaHMIO
XK.

Mpukas gupektopa OY 06 yTBEpPXAEHUN U BBEAEHMM B JENCTBUE NPUHATLIX JTIOKANbHbIX akTOB A0OBOAMTCA 4O
CBefeHus1 BCEX 3aMHTEPECOBaHHbIX CTOPOH. Ecnu 3akoHogaTtenscTtBoM unm yctaBom OY He ycTaHoBneHa dopma
onybnnKoBaHMS fnokanbHbIX akToB, hopma nybnukauum onpeaenseTcs opraHoM ynpaereHnsl, MPUHSABLLMM aKT.

WHdopmauus o nokanbHbIX HOPMAaTMBHBLIX NPaBoBbIX akTax OY AomkHa ObiTb OTKPBITOM W OOCTYNHOW ANA
BCEX Y4aCTHMKOB 0Opa3oBaTenbHOro npoiecca, PYyHKLMU U MHTEPECHI KOTOPbLIX OHW 3aTparuBatoT.

AamuHuctpaumm OY crefyeT yduTbiBaTb, YTO MHOIMME W3 MPUHATBIX JlOKanbHbIX aKTOB, Hanpumep,
paclUMpPEHHbIE  OOMMKHOCTHbIE  MHCTPYKUMM, (PaKTUHEeCKM He MOryT ObiTb  BbINOSIHEHbI [0  Hadana
dyHKUMOHNpPOBaHMA XK.

Kputepun npyumeHmmocTtn 3K

1. O6sA3aTenbHbIi MUHUMYM OPraHU3auMOHHO-TEXHUYECKMX YCIOBUA BHeapeHns IXK.

[nsi BeaeHus yyeta y4ebHOM 0eATEeNbHOCTU B 3N1IEKTPOHHOM Buae Heobxoammo obecneymnTs:

- Hanu4yme nokanbHON HopMaTUBHON 6a3bl;

- pabotocnocobHocTb MKT-nHdpactpyktypbl OY (B YacTHOCTU npoBogHas u/unu 6ecnpoBogHasi NokanbHas
BblYMCNIUTENbHAs CETb);

- Hanuuyme yCcTporcTB gocTtyna <*> k 3K AgMmuHucTtpauuu OY;

<*> [log yctporictBoM poctyna k IXK noHumaetcs noboe obopygoBaHue, nossornsiollee obecnevnTtb
paboTty ¢ 9K, Hanpumep, KOMMNbIOTEP, MMaHLeT.

- OTKpbITbIM gocTyn k XK yuntenen;
- agMUHUCTpUpoBaHue <*> XK.
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<*> AgmuHucTpupoBaHue 3XK nogpasymeBaeT ero TexXHWYeckoe M MeToguyeckoe obecneyeHue. IOTu
hYHKUMM MOTYT OCYLLECTBNSATbCH OTAeNbHbIM CoTpyaHukom QY wUnM CywecTBYHOLWUMM LWTaTHLIMU eauHULaMm.
TpynosaTtpaTbl MOTYT pasnuyaTbes Ans pasHbix Buaos IXK.

2. MuHMmanbHble YCNnoBust Anst NUITOTHOrO BeAeHUs ydeTa.

MonHbIN Nepexoa Ha BeAeHue ydeTa BbINONHEeHUsA yd4ebHon nporpammel cpeactesammu XK HeBO3MOXeH 6e3
nepexogHoro nepuoga. lNnaH nepexona Ha nonHoe BefeHne XK OomkeH npegycMaTpuBaTb OpraHn3aunoHHbIE U
TexHuyeckne Bo3moxHocTu OY ana opraHusaumm B MNepexogHOM nepuofe MNUNOTHOro BedeHus yyeTa (B
OrpaHM4YeHHOM BapuaHTe 6e3 OTMEHbI CYLLECTBYIOLLEN CUCTEMbI yYeTa).

[ns paboTbl N0 AaHHOM cxeme HeobxoamMmo obecneynTsb:

- KOMMBIOTEPHbIV KIACC UK COMOCTaBMMOE YMCIO UHbIX YCTPONCTB gocTyna k 3XK;

- OTKPbITbIA JOCTYN yunTenen Kk K (Hanpumep, B y4MTENbCKOW);

- rpadomk paboTbl ycTponcTB gocTtyna k XK, gocTaTtouHbIv Ans BBOAA AaHHBbIX;

- pernameHT oKa3aHusi TEXHUYECKON U MeToamveckon nomolum MNegarormyecknm pabotHmkam OY.

PernameHT nogpasymeBaeT onucaHve rpaduka 1M ycrioBUiA OKasaHWsi MOMOLLM, BKIOYas pacnpenerneHue
06s3aHHOCTEN U HEOOXOAUMYIO OIS OKa3aHUs MOMOLLM MHpopmauuio.

3. Ycnosus gnsa BHegpeHns XK B NoNHOM obbeme:
- onNTMMarbHblE YCINOBUSA - HanMume gocTyna Kk XK B Kaxaom Knacce;
- KenaTenbHble YCroBMS - Hannyne mobunsHoro goctyna k 9K y kaxgoro Neparornyeckoro pabotHuka OY.

NcTouHmkn paspaboTku

1. PacnopsikeHune MNMpasutensctBa Poccuinckon degepaumm ot 27 doespans 2010 r. N 246-p

2. PacnopsixeHnue Npasutensctea Poccuiickon ®eagepaunn ot 20 chespans 2010 roga N 185-p

3. ®epepanbHbIn 3akoH OT 26 uonsa 2006 r. N 135-d3 "O 3awmTe KoHKypeHuun"

4. depepanbHbin 3akoH oT 27 nona 2010 r. N 210-93 "O6 opraHm3aumm npeaocTaBneHns rocyaapCTBEHHbIX
N MyHMLMNanbHbIX yeryr"

5. ®egepanbHbIv 3akoH oT 10 uons 1992 r. N 3266-1 "O6 obpasosaHumn"

6. PegepanbHbIn 3akoH oT 27 miona 2006 r. N 149-03 "O6 nHdopmaumm, H(POPMaLMOHHbBIX TEXHOOTUSX Y
0 3awuTe nHdopmavmn”

7. ®epepanbHbin 3akoH OT 27 nonga 2006 r. N 152-®3 "O nepcoHarnbHbIX AaHHbIX"

8. depepanbHbi 3akoH OT 6 anpens 2011 r. N 63-®3 "O6 anekTpoHHon nognucn"”

9. Mpuka3d MwuHobpHaykn Poccum ot 17 pekabpsa 2010 r. N 1897 "O6 yrtBepxaeHwn deaepanbHoro
rocyapCTBEHHOro CTaHgapTa OCHOBHOro obuiero obpasoaHusa”

10. Mpuka3 MuHobpHaykn Poccun ot 6 oktabpsa 2009 r. N 373 "O6 yTBepXaeHun n BBEAEHUN B OENCTBUE
dheaepanbHOro rocygapcTBeHHoro obpasoBaTenibHOro cTaHAapTa HavansHoro obuiero obpasosaHus”

11. MNpwuka3z MwuHoGpHaykm Poccum ot 22 aerycta 2008 r. N 243, Bkrovarowmii "AOMUHUCTPATUBHbLIN
pernameHT PocobpHaasopa"

12. MNucemo MuHobpasoBaHusa Poccumn ot 20 gekabpsa 2000 r. N 03-51/64, skniovatowee "Metoamdeckue
pekoMmeHaaumm no paboTe ¢ JOKyMeHTamu B 06 eobpasoBaTenbHbIX yupexaeHunsx"

13. MNMpukas PocctaTta ot 27 utonga 2009 r. N 150 "O6 yTBEepXaeHUN CTaTMCTUYECKOro MHCTPYMEHTapusa ans
opraHusaumm Pocobpa3oBaHMeM CTAaTUCTUMYECKOro HabnwogeHuss 3a [eATeNnbHOCTbI  0bOpasoBaTeribHbIX
yyupexgeHmin"

14. Mpuka3 MuHunpoc CCCP ot 27 gekabps 1974 r. N 167 "O BegeHMU LLKONbHOW fOKYMeHTauun"

15. Mpwuka3s MwuH3agpaBcoupassuTtus Poccnn ot 26 asrycta 2010 r. N 761H "O6 yrtBepxxgeHun EgmHoro
KBanMpuKaLMOHHOIrO CnpaBOYHUKA [OOIMKHOCTEN pyKoBOAWUTENEW, crneumanucToB U cnyxawux", pasgen
"KBanudunkaunmoHHble XapakTepUCcTUKM AOMKHOCTEN paboTHMKOB o6pa3oBaHms”

16. TOCT P NCO 15489-1-2007. Cuctema cTaHOapToB MO MHpopMauumn, GubnnotevyHomy 1 n3gatenbcKoMy
aeny. Ynpaenenuve gokymeHtamu. Obwme tpeboBaHus (akBuaneHT ISO 15489-1-2001)

17. TOCT 34.602-89. TexHn4yeckoe 3afaHne Ha CO34aHNe aBTOMATU3NPOBAHHOW CUCTEMBI
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Mpunoxexue 1

KOMIMJIEKT AOKYMEHTOB AJ1A BHEOPEHUA N MCMNOJIbSOBAHUA 39X

Komnnekt pokymeHtoB OV, obecneumBalowun BHegpEeHUE U MUCMOnb3oBaHue IXK, JOMKEH, KaK MUHUMYM,

BKNto4aTh B cebs:
nnaH pabot no BHeapeHuio OXK;

pernameHT BegeHus I3XK;

npeacraBuTeNen) o pedynbtatax obyyeHus);

KOMMMEKT JOKYMEHTOB MO obecneveHunto 3akoHoaaTenbHbIX TpeboBaHUM 0 3aLLMTe NepCoHanbHbIX JaHHbIX;
KOMMMEKT AONONHEHUN B PYHKLUMOHamMNbHbIE 06513aHHOCTU paboTHukoB OV, cBs3aHHbIV € BegeHuem 9XK;

pernameHT npepgocTtaeneHuns ycnyrn 3 (MHpopMUpoBaHMS 0OyYaloWMXCS U UX poauTenien (3akoHHbIX

- npukas pykosoamtens OY o BHeApeHUn B AeATeNbHOCTb 06pa3oBaTenbHOro yupexaeHus XK.

MPUMEP MPUKASA

MpunoxeHue 2

PYKOBOOWUTEIA OY O BHEAPEHUN B AEATENIbHOCTb OBPA3OBATEJIbHOIO

YUYPEXOEHNA 3K

Mpukas N

no OY N oT

20 T.

0] BHeIIPpeHMNM B YylIPaBJIEHVE OeATEeJIbHOCTLIO oy SJIEKTPOHHOT'O XypHalla

C LeJIbIo
ynpasjieHua OV,
BHEIPEHUA MHOOPMaLMOHHEBIX

COBEPULIEHCTBOBAHNMA

TEeXHOJIOT UM B

MuH3gpaecoupaseuTus Poccum oT 26.08.2010 N 761lH

MHOOPMALMOHHOT'O
IJIAHUPOBAHMA UM OpTraHuM3aumum ydedHOTO
COOTBETCTBUMU c
U crarber 74 rvaaBer 12

obecrneueHUd IIpoLeccor

npoluecca Ha OCHOBe
[IprkasoMm

pazmesna III TK PO "l3MeHeHMe ONpPeOeJIeHHBIX CTOPOHaMM YCJOBUM TPYyIOBOTO

morosopa 1o npudyyHaM,
TEXHOJIOTMYECKUX YyCJOBUM Tpyzna'"

CBA3aHHBEIM C MSMEHEHMEM

OPTaHM3allMMOHHBIX 278

[IPVKASHBAIO:
1. Yreepoure: "InaH paboT no BHezdpeHmio OX" ([Ipunoxenue N ) ;
"PeryiaMeHT BeneHusa OX" (IIpuioxeHue N )

"PerylaMeHT OKasaHMusa TOoCylapCTBEeHHOM yciayrm S1"

(IlpnnnoxeHnme N ) ;

"VHCTPYKLMIO IO BEeOEeHMI0 ydeTa ydeOHOM HedATeJIbHOCTM C Inomoumbio IOX"

(Ipunoxenne N )5

"PerJlaMeHT OKas3aHMd noMoumu npm padore B IXK"
2. IlpoBecTu

X ([IpunoxeHue N ) .
3. Mcnose30BaTh

29X nna  dukcauuMm BCeX BUIOB

(IlputoxeHue N ) .

BHeIIpeHMe 52X B COOTBETCTBUM C Ppa@MKOM pa60T II0 BHEIOPEHUMIO

YPOUHOM ¥ BHEYPOUHOMU

OesTeJIbHOCTM, B TOM UMCJe YPOKOB, GakyJIbTaTMBOB, KPYXKOB, SBaHATUN

TPYNNE NPOIJIEHHOTO HOHS.
4. BaM. IupekToOpa IO

BEIIIOJIHEHMEM I'padmka paboT no BHermpeHMoO OX.
5. BamecTuTesno (AM) OMPEKTOpa HO YBP

obecrneumTsb KOHTPOJIb 3a

obecneunTsb

MHOPOPMALIMOHHOE HAaIlOJIHEHUEe 9K 1o
OpPT'aHM30BaTh KOHTPOJIbE 34 CBOEBPEMEHHOCTEIO

quTeﬂeﬁ—HpeﬂMeTHMKOB M KJIACCHEIX pyKOBOHMTeHeﬁ

"YueOHBIM
NPaBUJIBHOCTBEID pPabOTEH

MO Ty JTIO

npouecc",

I10 MH@OpMaHMOHHOMy

KoHcynbTaHTINIOC

Hafieé)KHasa npaBoBaa noaoAepXXKa

www.consultant.ru

Crpanumua 9 u3 20


http://www.consultant.ru/
http://www.consultant.ru/

<Mucbmo> MuHobpHaykn Poccum ot 15.02.2012 N Ar-147/07
(c v3m. oT 21.10.2014) [lokyMeHT npefoctaBneH KoHcynbTaHTloc

"O MeToanYEeCKUX peKoMeHAAUMSIX MO BHEAPEHMIO ... Aata coxpanexua: 30.01.2015

HanoJjyiHeHmo 29X " CBOEBPEMEHHOCTBIO rHbOpMMpPOBAHMS POOUTEJIEN O
Texkyme ¥ MTOTOBOM YyCIeBaeMOCTM U I[IOCEelaeMOCTM O0yUdalmMxCs.
6. BOBJIOXUTL Ha 00s3aHHOCTHY IO KOHTPOJIO 3a TEeXHUUYECKUM ofecrnedeHUeM

paboTel 32X COTJIaCHO HOJIKHOCTHEM OOg3aHHOCTAM /uiu/ BKIKOUUB MX B
€TI0 IOOJIDXKHOCTHEIE OOS3aHHOCTU.

7. BOBJOXMUTBH Ha 0DA3aHHOCTM MO KOHCYJIBbTHMPOBAHMIO YUMTEJIEM IO
BompocaMm paboTel 32X COTJIACHO HOJIKHOCTHBEIM OOS3aHHOCTAM /UiM/ BKJIIOUUB
X B €I'0 HOOJIKHOCTHBIE OOS3aHHOCTU.

8. KOHTpPOJSIL 3a MCIIOJIHEHMEM IpMKasa OCTAaBJISK 3a CoDOM.

IupexTop OY:

Mpunoxexne 3

MPUMEPHbIV MEPEYEHb
NOKAJTbHbIX HOPMATUBHbLIX AKTOB, B KOTOPbLIE MOXXET NOTPEBOBATbLCA
BHECEHWE W3MEHEHWI ANA UCMONMb30BAHNA 3K

JlokanbHbIe akTbl, pernaMmeHTUpyLWmne agMUHNCTPATUBHYIO U (PUHAHCOBO-XO3ANCTBEHHYI0 AEATENBHOCTb

- Ycrtas OY;

- Dorosop QY ¢ poautensamu;

- JOMmKHOCTHBIE MHCTPYKLMU pabOTHWKOB, B TOM YUCIe adMUHUCTPATMBHOIO nepcoHana, npenogasaTtenewn,
KnacCHbIX pykoBoauUTenen;

- [lMonoxeHne 06 ycTaHoBneHuMn HagbaBok M gonnaT K OOSPKHOCTHBIM OKnagam COTPyAHMKOB <*>
(monoxeHue o ctumynupytoem cpoHge onnaTel Tpyaa);

<*> B OTHOLUIEHMUW NKL, BbINOMHSALWNX AOMNOMHUTENBHYIO Harpy3ky no obecneyeHuto yHKLUOHUPOBAHMS
OX, ecnu faHHasa oeaTenbHOCTb HEe NPEAYCMOTPEHA UX OCHOBHBLIMU 06A3aHHOCTSIMU.

- MNonoxeHne 0 BHYTPULLKONbHOM KOHTPOIE;

- MonoxeHune 06 yyebHOM KabuHeTe;

- WMHcTpykuum no GesonacHocTy M npasBuna paboTbl Ha TPaBMOOMACHbLIX y4yacTkax, paboumx mecrax, B
y4ebHbIX KabuHeTax;

- MonoxeHune 06 aTTecTauMmn negarorM4ecknx Kaapos.

JlokanbHble akTbl, pernaMmeHTupyloLLMe npaBa y4yacTHUKOB obpa3oBaTenbHOro npowecca

- Mpasuna npuema B OY;

- MNpaBuna noBegeHus obyyarLwmxcs;

- MpaBuna BHyTpeHHero pacnopsigka OY;

- TpygoBon goroBop (KOHTPakT) ¢ paboTHUKamu;

- [llonoxeHne o cucteme oueHOK, ¢opM, MopsaAaKe U NepuogudHOCTU MPOMEXYTOYHOW W UTOroBOM
aTTecTaummn obyyatoLmxcs;

- MonoxeHne o xpaHeHnn paboT obyyatoLlerocsa 1 MHOPMaL MU O ero AOCTVKEHUSIX;

- MonoxeHve o dopmax nonyvyeHns obpasoBaHuss B daHHoM OY (akcTepHaT, camoobpa3oBaHue Mo
nHAMBMAYyasnbHbIM Mporpammam, NosfiokeHwe O cemMeiHoOM 06pasoBaHuK, MonoxeHue O cBOOOAHOM MNoceLleHun
y4ebHbIX 3aHATUIA 1 Ap.).

JlokanbHble akTbl, pernaMmeHTupyloLLMe AeaTenbHOCTb NPodecCuoHanbHbIX 00 beaANHEHNIA
- MNonoxeHne 0 NegarorMyeckom CoBeTe;

- MonoxeHune o TBOpPYECKNX rpynnax;

- MNonoxeHne 0 METOOUYECKOM COBETE;

- NonoxeHwne o kaceqpe;

- KonnekTuBHbIN 4OroBOp Mexay ydpexxaeHmem n paboTHukamu.
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<Mucbmo> MuHobpHaykn Poccum ot 15.02.2012 N Ar-147/07
(c u3m. ot 21.10.2014)
"O MeToaMNYECKUX PEKOMEHAALMSX MO BHEAPEHMIO ...

[JokymeHT npepoctasneH KoHcynbTaHTIM0C
[ata coxpaHenus: 30.01.2015

MpunoxeHune 4
NPUMEPHbIV PEFMAMEHT BEOEHUA 39X
1. O6Lme nonoxeHus

1.1. HacTtosilwumi OOKYMEHT onpedensieT ycnoeust 1 npaeuna Begenns 3K, KOHTponsi 3a BegeHuem IOXK,
npouenypbl obecneyeHms JOCTOBEPHOCTU BBOAMMbIX B OXK AaHHbIX, HAOEXHOCTU UX XPaHEHWS M KOHTpons 3a
cooTBeTcTBMEM XK TpeboBaHMAM K LOKYMEHTOODOPOTY, BKMoYas co3daHue pe3epBHbIX KOMWA, TBEpAbIX KOMU
(Ha BymaxkHOM HocuTene) u ap.

1.2. B cooTBETCTBMM C AENCTBYHOLWNM 3akoHogaTenbctBom OY BnpaBe caMOCTOATENbHO BbliOupatb hopMbl
yyeTa BbINOMHEHUS y4ebHOM Nporpammei.

1.3. OTBETCTBEHHOCTb 3a COOTBETCTBME pe3yrnbTaToOB y4vyeTa AEWCTBYHOLMM HOPMam W, B 4aCTHOCTH,
HaCTOALLEMY perfameHTy 1 NnokarnbHbIM akTam, HeceT pykoBoautens QY.

1.4. OTBETCTBEHHOCTb 3@ COOTBETCTBME [AHHbIX y4eTa haktam peanusauum y4ebHOro nporecca nexuTt Ha
pykoBoautene QY.

1.5. Mpn BegeHum yyeta Heobxogmmo obecneunTb cobniofgeHue 3akoHogaTeNnbCTBa O MNEPCOHaNbHbIX
OaHHBbIX.

2. Obwume npaBuna BegeHns yyeta

2.1. BHeceHne uHopmaunM O 3aHATMM U 06 OTCYTCTBYHOLUMX AOMKHbI NPOU3BOAUTLCA MO PaKTy B AEHb
nposegeHus. Ecnu 3aHATHE NpoBOAMIIOCL BMECTO OCHOBHOIMO npenofaBaTtensi, akT 3aMeHbl JOJKEH OTpaXaTbCsl
B MOMEHT BHECEHUSA YYETHOWN 3anucu.

2.2. BHeceHue B xypHan nHgopmMauumn o JoMallHEM 3adaHun JOMKHO NPOn3BOAUTLCSA B AeHb NpoBeaeHUs
3aHATUA. 3agaHue OOMKHO BHOCUTLCS B XXypHamn He nosgHee 4yem 4vepes3 1 yac nocre OKOHYaHus BCEX 3aHSATUN
AaHHbIX oByyatoLmxcs.

2.3. PekomeHgyeTca 3apaHee pasmewaTtb 3agaHus, 4Tobbl y obydawowmxcs Obina  BO3MOXHOCTb
3abnaroBpeMeHHO NnaHMpoBaTb CBOE BPEMSI.

2.4, Pe3ynbTaTbl OLEHUBAHUS BbINOJIHEHHBIX ODyYaloLWmMMmca paboT OOSKHBI BbICTABMASATLCS He no3gHee 1
Hedenu co OHSA UX NPOBEeAEHMS B COOTBETCTBUM C NPUHATLIMK B OY npaBunammn oueHku paboT.

2.5. ApxnBHOe XpaHeHue YyYeTHbIX [aHHbIX OOMXHO MpefycMaTpuBaTb KOHTPOMb 3a WX LENOCTHOCTLIO U
JOCTOBEPHOCTLI0O Ha NPOTSXKEHUM BCEro HeobBXOAMMOro cpoka, HanpuMMep, C NMOMOLLbI 3MEKTPOHHOM MOAMUCHK.
ONEeKTPOHHOE XpaHeHMe apXMBHLIX [AaHHbIX [OMKHO OCYLLEeCTBMATbCH MWHUManbHO Ha [ABYX HOCUTENAX WU
XPaHUTBLCS B pa3HbIX NOMELLEHUSIX.

3. YcnoBusa coBMELLEHHOMO XpaHeHUs A4aHHbIX B 3NIEKTPOHHOM Buae
N Ha BYMaXXHbIX HOCUTENAX

3.1. B cnyyae Heob6xoanmocTu ncnonb3oBaHus [daHHbix XK 13 anekTpoHHoN hopMbl B Ka4eCTBE MeYaTHOro
OOKyMeHTa UHopMaLns BbIBOAUTCA Ha NevaTb U 3aBepseTcs B YCTaHOBNEHHOM nopsake. ApXMBHOE XpaHeHue
YYETHbIX [aHHbIX Ha OyMaXHbIX HOCUTENsIX [OOJPKHO OCYLUECTBMATLCA B COOTBETCTBUM C  [AEVCTBYHOLLUMM
AOMUHUCTPATMBHLIM pernameHTom PocobpHaasopa, yTBepXAeHHbIM npuka3om MuHobpHaykm Poccum oT 21
sHBapsa 2009 . N 9.

3.2. CBogHas BeAOMOCTb UTOroBOM YCMELIHOCTU Krnacca 3a y4ebHbll rof BbIBOAUTCA M3 CUCTEMBbI y4eTa B
TOM BUAE, KOTOPLIN NpegyCcMOTPEH AENCTBYOLWMMMN TPeOOBaHUAMN apXUBHON cnyx6bl. Ecnv fgaHHble no yd4ebHoMy
rogy XpaHaTcs B 9NIEKTPOHHOM BMAe, CBOOHAs BE4OMOCTb MOXET ObiTb NepefaHa B apxvB cpasy Mo 3aBepLueHun
BEAEHMS yyeTa B COOTBETCTBYIOLLIEM KMAaCCHOM XXypHare.

3.3. lpu BegeHun yyeTa B OSNEKTPOHHOM BUAE HEOOXOOAMMOCTb BbIBOAA [AaHHbIX Ha NeyaTb Ans
NCMNONb30BaHNA B KA4YeCTBE LOKYMEHTa onpeaensaeTcsa COOTBETCTBMEM UCTMONb3YyeMON MHADOPMALMOHHOW CUCTEMBI
FOCT P UCO 15489-1-2007 "Cuctema cTaHOapTOB Mo MHAOpmauun, 6ubnuotevyHomy M usgaTenbCckoMy Oeny.

KOHCYHbTaHTnﬂI-OC www.consultant.ru Crpanuvua 11 u3 20

Hafieé)KHasa npaBoBaa noaoAepXXKa


http://www.consultant.ru/
http://www.consultant.ru/

<Mucbmo> MuHobpHaykn Poccum ot 15.02.2012 N Ar-147/07
(c v3m. oT 21.10.2014) [lokyMeHT npefoctaBneH KoHcynbTaHTloc

"O MeToanYEeCKUX peKoMeHAAUMSIX MO BHEAPEHMIO ... Aata coxpanexua: 30.01.2015

YnpaBneHue gokymeHtamu. ObLime TpeboBaHusa".

MpunoxeHune 5

MPUMEPHbIN PEFTNAMEHT
NPEOOCTABJIEHNA YCNYTW 31 (MHPOPMUPOBAHNA OBYHAIOLWMXCA
N X POOUTENEW (SAKOHHbIX NMPEACTABUTENEN)
O PE3YIIbTATAX OBYYEHUA)

1. MNpu BegeHun yyeTa ycneBaemocTu C ucnonb3oBaHvem K 0by4arowmmcsa U X poAMTENAM (3aKOHHbIM
npeacrasuTensam) obecrneynBaeTcsd BO3MOXHOCTb ONepaTMBHOIO MONyyYeHus uHdopmaumm 6e3 obpalueHns K
coTpyaHukam OY (aBTOMaTUYecKn).

Ona poauTenen (3akOHHbIX NpeacTaBUTENeEN), KOTOpble 3asBWAM O HEBO3MOXHOCTU WU  HexXenaHuu
ncnomnb3oBaTb AOCTYN K 3NEKTPOHHbIM (hopMaM npeactaBneHns uHgopmauun, [omKHO 6biTb obecnedyeHo
NHMOPMMUPOBaAHME O pesyrnbTaTax O0byyYeHus He pexe YeM OAMH pas B Hedemnto C MCMOMb30BaHMeM pacnevaTku
pe3ynbTaToB.

2. PekomeHayeTcs perynsapHo MHOPMUPOBaTL OOyYaloLMXCH U UX poauTenen (3akOHHbIX NpeacTaBuTenen)
O NPOrHO3€e UX UTOroBOMN YCNELLIHOCTM 00yYaloLWmMXcs 3a OTYETHLIN Nepunog (YeTBepTb, TPMMECTP, NoMyroame u np.).

3. VMiHdopmaumsa o6 MTOrOBOM OLIEHVMBAHUM M KOHKYPCHBIX (3K3aMEeHaUMOHHbIX) UCMbITaHUSAX AOMKHA OblTh
AOCTynHa obyyallWmMcs U UX POAMTENAM (3aKOHHbIM MPEeACTaBMTENsSM) He Mo3Xe CyTOK Mocne nonyvyeHus
pe3ynbTaTos.

4. [JocTtaBka WHGOpMauLMM OOy4alWMUMCA W WX POAMTENAM (3aKOHHbIM MNpeacTaBUTENs M) MOXeT
OCYLLEeCTBMATbCA B COrMacoBaHHOW )opMe, B 4acTHOCTW, NO YKa3aHHbIM WMW KOHTAKTHbIM AaHHbIM, 16O
BBeAEHHbIM CaMOCTOATeNbHO. Mepedayda KOHTAKTHLIX AaHHbIX AOMKHA OCYLLECTBNATLCS POAUTENAMU MUCbMEHHO
UNn C NPUMEHEHNEM BNEKTPOHHBIX CUCTEM Mepeaayn JOKYMEHTOB 3MEKTPOHHOW NOAMMUCHIO.

CUNCTEMBI
BEAEHUA XKYPHAJIOB YCMNEBAEMOCTW OBYHAIOLLKNXCA B SNIEKTPOHHOM
BMOE B OBPA30BATEJIbHbIX YUYPEXOEHNAX POCCUMCKON oEOEPALIA

NP "ONEKTPOHHbIV XXYPHA"
Yactb 2. EDJMHBIE TPEBOBAHUA
O6uwme cBegeHus

HasHayeHne gokymeHTa

HacTtosawuin JOKYMEHT yCcTaHaBNMBaeT MUHUMasbHble TpeboBaHUS K MHOpMaUUOoHHbIM cuctemam (LC),
KOTOpble MOTyT MCNONb30BaTbCsi B 0Opa3oBaTenbHbiX yypexaeHusx (OY) Poccuiickon ®epepaumm (PP), B 4actu
BbIMOSIHEHNA 3aday yyeTa YycrneBaemMoCTM W MocewwaeMocT obydvawwmxcs. YkasaHHble TpeboBaHWs He
orpaHunymBatoT OY B ucnonb3oaHumn NC, obnagatoLwmx paclimpeHHbIMU OyHKLUUOHANbHLIMY BO3MOXHOCTSIMMU.

WHdopmmpoBaHne obyyatoLmxcst U Ux poauTenen (3akoHHbIX NpeacTaBuTenein) o xoae y4ebHoro npouecca
N MHAMBMAOYANbHLIX pes3ynbTaTax OCYLECTBMSeTCH Ha OCHOBE WHgopMauum 3SneKkTpoHHoro XypHana (3X) B
cooTBeTCTBMM C TpeboBaHuamMu 3akoHa "O6 obpasoBaHun", pernameHtTamn [OCygapCTBEHHOW ycnyru
"MpegoctaBneHne uHGOpPMaUMM O TEKyLLen ycrneBaemMoCTWM Yyyallerocsd, BeAeHWe ONeKTPOHHOro [HEBHMKa W
9MNEKTPOHHOrO XypHamna ycnesaemoctn" (3[) u ApyrMMM HOPMaTMBHbIMKM OOKYMeHTamu. EAMHCTBEHHbIM
HeobxoammbiM TpeboBaHnem Kk 3K ana obecnevenus ycnyrm O aBnseTcd WMHGOPMaUMOHHBIN OBMEH C
COOTBETCTBYIOLLMM CEPBUCOM AN nepefayn HeobxoanMbIX AaHHbIX.
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Hactoawun OokymeHT npegHasHadeH And paspabotumkoB 32K B 4yactu obecneveHuss HeobxoavMmon
dyHKUMOHanbHOCTM M ansg AgmuHuctpatopoB OY B 4vacTtu Bblbopa koHkpeTHom WC B 3aBMCMMOCTU OT
noTpebHOCTEN B OpraHn3aLmmn y4eTta n UMEHLLIMXCSH TEXHUYECKMX YCITOBUN.

lMpuBegeHHbIE B HAcToSLWEM OOKYMeHTe eauHble TpeboBaHmsa k XK opMmpyloT ycnoBus Ans peanusaumm
depnepanbHbIX rOCyAapCTBEHHbIX 0DOpa3oBaTeNbHbIX CTaHAAPTOB HOBOMO MOKOMEHUS (HavaribHOMO U OCHOBHOMO
obLero obpasoBaHng) No co3gaHno NHPoOpMaLMoOHHO-o0bpasoBaTensHon cpeabl OY B yacTu:

- dukcaumn xopa obpasoBaTenbHOro npouecca M pesynbTaToB OCBOEHMS OCHOBHOW obpasoBaTenbHOMn
nporpaMmeil;

- BO3MOXXHOCTU UCMOMb30BaHMs AaHHbIX, POPMUPYEMBIX B X04e 06pa3oBaTenbHOro npouecca, Ans peLleHns
3agay ynpasreHnsi obpasoBaTenbHON AeATENBHOCTLIO;

- B3aumogevicteusa OY ¢ opraHamu, oCyLLeCTBNSAOLWMMN yripaBneHue B cpepe obpasoBaHms.

Pa3paboTunk
MwuHucTepcTBO 0b6pasoBaHus 1 Haykn Poccuickon ®egepaunn. Mockea, Teepckas, 11.

OcHoBaHus ans paspaboTku

Hactoawwmn gokymeHT paspaboTaH B COOTBETCTBMM C nopydeHuem npesuguyma Coseta npu [MpesngeHTte
Poccuiickon ®egepaumn no passutuio nHdopmMalmMoHHoro obuectea B Poccuickon depepauumn ot 22 gekabpsi
2010 roga no sonpocy: "O BHeagpeHMN 3neKTPOHHbIX 0BpasoBaTenbHbIX PECYPCOB B y4ebHbIN npouecc u Mmepax no
MEeTOAMNYECKON N TEXHNYECKON NOAAepKKe NegaroroB Ha mectax" no pa3paboTke eanHbix TpeboBaHM kK cucTemam
BEAEHWS XXypHanoB ycneBaemMocTu 00yyaoLwmuxcsa B 3NeKTPOHHOM Buae B 06LeobpasoBaTenbHbIX YYPEXOEHNSIX.

MCﬂOﬂb3yeMble COKpaLlleHusa

TepMmnH OnpeneiieHue
VKT MHQOPMALIMOHHO~KOMMYHMKAILMOHHEE TEXHOJIOTUN
nC HdopMalLMOHHaA CHUCTeMa
10 [IporpaMMHOEe oOOecledeHue
oy ObpaszoBaTeyibHOE yuUpexXIeHU e
oYyo OpraH ynpaBJjleHMA 0O0pas30BaHUA
oKX SJIEKTPOHHBIM XypPHAaJl
S DJIEKTPOHHBY IHEBHUK

|/|Cﬂ0]'|b3yeMbIe TEPMUHDbI

TepMmnH OnpenesieHue
DJIEKTPOHHHM XypHaJl 11O VI BJIEKTPOHHEE CEpPBUCH, obecrneumBapme
yder
BERIIIOJIHEHM A y4uebHOM pOoTIpPaMMEL, B TOM
uncie

YyCIIeBaeMOCTHM M I[IOCelaeMOCTHM OO0ydallMxCs

DJIeKTPOHHBEIY IHeBHUK [IIO nIn BJIEKTPOHHEE CEepPBUCH, obecrneuuBamuye
B
DJIEKTPOHHOM BUIOE VHOOPMMPOBaHME ofyyanmmMxCca u
nx
poouTenen (3aKOHHBIX IpencTaBUTeJIeN) e} xonme
n

pesynabTaTax ydeOHOTO mIpoliecca
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AnmMuHMCTpaumusa OY [lpencraBUTEnM aIMVHUCTPaUumn oYy :
IOUPEKTOp,
3aMecTUTesNM IMPpeKTopa

CorpynHuk OY dusmuueckoe JMULO, CBA3aHHOE TPYIOOBBMU OTHOIUEHUSIMUN
c
oy
[legaroruyeckue Yuurena-npenMe THUKM, nemaroru
paboTHMKM OY IOONOJIHUTEJIEHOT'O

oBpasoBaHMs, KJIACCHBE PYKOBOIOUTENM U IP.

TexHUUECKUN CorpynHuk OY, OCYyWECTBISOLMM aIMUHUCTPMpPOBaHMe 3IX
cneuuanuct 0OY

lTonb30BaTeau 9K CoTpyOHUKMU oy, ydyacTByoIme B opTraHM3auun
"
OCYIHEeCTBJIEHUY yueBHO-BOCIMTATEJILHOTO Ipoliecca

llonb3oBaTenu 3] OByuammmecs, UxX POIOUTENM (BaKOHHHBE IPenCTaBUTEIIN)

HasHauyeHue un uenu cosganmsa XK

Llenn cosgaHma XK

1. lNoBhbIWeHMEe kKavyecTBa 06pa3oBaHUA 3a CYET:

- MOBbILUEHNSI YPOBHS NPO3payvyHOCTM y4ebHOro npouecca;

- aBTOMaTn3aunm y4eTHbIX PYHKUNN;

- NOBbILWEHNS OO BLEKTVBHOCTU OLEHMBaHNS Y4eOHbIX OCTUXKEHWI 0ByYatoLLNXCS;

- yoobcTBa BedeHWs yyeTa M aHanmsa ydyebHOM AeATeNbHOCTW, MOBbILWEHUS HALEXHOCTUM XpaHeHus
WHopMaumu;

- MOBbILWEHNS YPOBHA COOMIOAEHUS MpaB BCEX YYacTHMKOB y4yebHOro npouecca (COBepLUEHCTBOBaHMS
KOHTPOMs 3a BBOAOM U U3MEHEHMeM nHdopmaumn);

- TEXHONOrMYecKoro pa3suTms y4yebHoro npouecca.

2. ObGecneyeHve npepocTaBneHUss 06pas3oBaTeNbHbIMU  YYPEXOEHUSAMU  rOCYOapCTBEHHON  yCryru
"MpepnocTaBneHne uHoOpMaUMU O TeKylleld YCneBaeMoCTU Yy4yallerocs, BedeHUe SEeKTPOHHOro AHEBHMKa U
3MEKTPOHHOIO XypHara ycnesaeMocTn".

HasHauyeHne 9K

Y4yeT BbINOMHEHNs y4ebHbIX NporpamMm, B TOM Yucrne:

- y4YeT MNpPOBEAEHHbIX 3aHATUA C OTpaXeHWeM TemaTtuku, 3aHatocTu [leparormdeckux paboTHukoB OV,
OTKITOHEHWIA OT paHee 3annaHMpoBaHHOroO rpaduka;

- y4eT JOMAaLUHKX U UHbIX y4ebHbIX 3agaHun;

- y4eT pe3ynbTaToB BbINOSIHEHUS y4eOHONM Nporpammbl 06yyaroLwmummncs (ycneBaemocTb);

- y4eT NoCeLLaeMoCT 3aHATUIA 0BYy4aoLLMMUNCS.

OnvcaHve TUMOBLIX 3afay yyeTa YCNeBaAeMOCTM W MOceLaeMocTn obyyawlmxcs B obpasoBaTerbHbIX
yypexaeHusix

Y4yeT peanusauum yyeOHbIX nNporpamm BefeTcsl pacnpegerneHHbiM obpasom Bcemu [legarormyeckumm
pabotHukamn QY. B Hauvane roga knaccHble PyKOBOAWUTENW OOMKHbl BHECTM Ha Bce NpeaMeTHble CTpaHuubl
XKypHara crnucku y4eBHbIX rpynn CBOero knacca.

PacnpepeneHue npegMeTHbIX CTpaHUL, MO XypHany v 3akpenneHve ux 3a MNegarormyeckumu paboTHMKaMM
OVY ocyulecTBnsieTcs Ha OCHOBaHUM Yy4yebHOro nnaHa M pacnpedeneHus Harpysku mexgy [legarornyeckumm
paboTHukamm QY.

Meparorn OCYLLECTBNAIOT 3arofIHEHME KIACCHbLIX XXYpPHanoB B 4acTW MHdopMauMu O gatax NpoBeaeHus
3aHATMA (B COOTBETCTBMM C pacrvCaHMeM 3aHsiTUil), O TemMax YPOKOB, [OMAalUHWX 3aJaHusiX, OLeHKax
obyvatromxcsi 1 06 OTCYTCTBUM 0BYy4YatOLLMXCSA Ha YpOKaX.

B koHue oTyeTHbIXx nepuogoB [leparornveckne paboTHukn OY nogBoasaT utorm ydebHoro npouecca.
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Kaxxgomy yyeHuKy [OMKHbl OblTb BbICTaABNEHbl UTOrOBbIE OLEHKM (MNM OTMEeTKWM), AOfKHa ObiTb MpoBedeHa
cTatucTMyeckas OLeHKa MNpPOBEOEHHbIX 3aHATUW Ha CooTBeTCTBME y4yebHOMY nnaHy, no Tunmam 3aHATUMRi, No
nony4yeHHbIM pesynetatam. B crnyyae GonesHu yyeHuka MoXeT ObiTb HasHayeHa OTCPOYKa BbICTABNEHUS eMy
MTOrOBOW OLEHKN. ToroBble oueHkn Qyb6nupyroTcs B CBOAHYH BEAOMOCTb B KOHLE KMaccHoro xypHana. CeogHas
BEOOMOCTb A0MKHa ObiTb NepefaHa B apxvB yepes 5 net xpaHeHus xypHana B OY. o utoram roga coctasnseTcs
cBOOHasA cTaTucTudeckas Tabnuua ycnewHocTn yyebHoro npouecca. KoHTponb 3a BegeHuem y4deta y4vyebHO-
negarormyecko LOKYMEHTaLMU W XpaHeHue XypHanoB ocyuiectsnseT AgmuHuctpauua QY. [lpu Hanuumm
KagpoBbIX pecypcoB paboTa pacnpefensieTcssi Mexay HeCKOMbKUMMK cOoTpyaHuMKamu yyebHowm yactu. KoHTponb
nogpasymeBaeT HECKONbKO HarnpaBneHun:

- MpOBEpKa CBOEBPEMEHHOCTN OTPAXEHUS B XKypHane 3aHAaTUi;

- MpoBepKa CBOEBPEMEHHOCTU BbICTaBNEHNS OTMETOK;

- NpOBepKa HanofHAEeMOCTN OTMETOK (B Te4eHMe OTYETHOro nepmoaa);

- NPOBepKa OTpaXeHNsi NOCeLLaeMOCTU 3aHATUN;

- NPOBepKa BbIMONHEHNs y4ebHON NporpaMmmbl;

- NpOBepKa 3anofiHeHWs pasgena AoOMalLHNX 3agaHui;

- NpoBepKa AOMAaLLHNX 3a4aHWN Ha COOTBETCTBME BO3PACTHbIM OCOOEHHOCTAM oby4arowmxcs, TpeboBaHNAM
no cogepxaHuto n oobemy;

- Y4eT 3aMEHEHHbIX U MPONYLLEHHbIX YPOKOB (3aHATUN);

- BegeHue Tabens ydeta paboyero BpemeHu Negarornyecknx paboTHUKOB.

Ons nonHow 3ameHbl TpaguUMOHHOrO AokymeHToobopota OY Ha OymaxHbiX HOcuTensx Heobxooumo
obecneyntb MHCTPYMEHTapuin Ans OTpaXeHus B JMNEKTPOHHOW hOpMe Kak MUHUMYM Tex ke (yHKumn. YacTb
YHKUMOHamMbHbIX 06513aHHOCTEN nNpM 3TOM HeobxooumMO aBTOMaTu3MpoBaTb. Mcnonb3oBaHue SMeKTPOHHbIX
cnocoboB 06paboTkM MHOPMaLMN MNO3BOMSAET fyyle OTpasnTb WHAMBMAYANbHYIO YCNEBaeMOCTb YYEHWKOB,
nsbexaTb B psge criyyaes BbiBOAa U3ObITOYHOM MHpopMaUun (HanpuMmep, ycneBaeMocCTH rpynmnbl obyyaroLmxes),
Korga B 3TOM HeT HeobX0AMMOCTM (HanpyumMep, Npy NPOBepKe ycneBaemoCTy npegnornaraemMblX MeanmcToB).

Pa3sBuTne cuctem oueHku kavectBa obpas3oBaHuss TpebyeT NOAAEPXKKM B pamkax aBTOMaTU3MPOBaHHOM
CMCTEMbl PasfnUyHbIX BWAOB OLEHWBAHMA (Hanpumep, KputepuanbHbix). OestenbHocTb lNpasutensctea PP no
nepeBoAdy [rOCYAapCTBEHHbIX YCMAYr B 3MEKTPOHHbIM BuA onpegenseT HeobxoAMMOCTb MHEOPMMPOBAHUS
obpasoBaTtenbHbIM  yupexaeHneM obydarlmxcs M ux poauTenen (3akoHHbIX MpeacTaBuTenen) O Xodge wm
pesynbTatax y4ebHOro nmpouecca B 3MEKTPOHHOM BuAe, B YaCTHOCTU MOCPeACTBOM nopTana rocygapCTBEHHbIX

YCIIyr.
TpeboBaHus k XK
TpeboBaHus k cTpykType 3XK

1. ®PyHKumMoHanbHocTb 92K MOXET ObITb peanu3oBaHa B Buae egmHon NC nnu B Buae Habopa oTAenbHbIX
PYHKUMOHAMNbHbIX MoAynen <*>.

<*> Mo pewweHuto OY.

TpeboBaHus K PyHKLUNMOHMPOBAHMIO

1. ®yHKUMOHanbHOCTE XK JomkHa obecnevnTb BO3MOXHOCTb MOMHOW 3aMeHbl TPaAMLMOHHBIX XYPHanoB
<*> Ha BymMaKHOM HoOcuTene B YacTu yyeTa BbIMOMHEHWs y4yebHOW nporpammbl (6€3 aHKeTHbIX, MEONLMHCKNX W
APYrUX [OMOSTHUTENbHBIX AaHHbIX, Y4eT KOTOpbIX MOXET BeCTUCb ApYyrMMu cpepcTsamMu, B TOM  4uchne
3MNEKTPOHHBIMN).

<*> KnaccHble XypHansbl, XXypHanbl akynbTaTUBHbIX 3aHATUA U Ap.

2. OX pomkeH obecneunBatb notpebHoctM OY B yacTu yyeTa peanu3aumm ydebHOM nporpamMmbl, B TOM
yucne:
- B BeAEHUN HeobXoanMbIX CTPYKTYp y4ebHoro roga <*>;

<*> Hanpwumep, YeTBepTeln, TPUMECTPOB, NOMYrogun, Mogyrnen u T.n.

- B OTPa)kEHUMN CUCTEM OLEHUBAHUSA, UCTonb3yeMbix B OY;
- B Npeo6pa3oBaHnM pe3ynbTaToB U3 O4HON CUCTEMbI OLIEHVMBaHWS B APYryto <*>;
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<*> Hanpwumep, npu nepesoge 100-6annbHOM OLEHKN B TPAAULMOHHYHO 5-Tn 6annbHyto.

- B A€NEHNM KITacCoB Ha rpynnbl Mo pasfnunyHbIM NpeameTam;

- B hbopMMpoBaHMM yd4eOHbIX rpynn npy NpodubHOM OOy4YeHUM, Ha 3MEKTUBHbIX Kypcax, dpakynbTaTuBax,
KpyXKax, npu paboTe Haj npoekTamu u T.M.;

- B coBmecTtumocTu ¢ gpyrumm UC, ncnonssyemsimu B QY.

3. ®yHKUMOHMPOBaHNE M MCNONb3oBaHMe XK OOMKHO OCYLLECTBNATLCA B COOTBETCTBUM C OENCTBYIOLLNM
3akoHogartenscTeom P®, B ToM umcne ¢ 3akoHoM OT 27.07.2006 152-®3 "O nepcoHanbHbIX AaHHbIX".

4. CpegctBa agmuHuctpupoBaHus 3XK  OOMKHbI  npegycmatpyBaTb  BO3MOXHOCTM  agantauum
(npucnocobneruns) XK k nameHeHUaAM npoLeccoB 1 meToaoB ynpasneHusa B OY 6e3 obpalleHuns kK paspaboTyunkam
Mno.

5. AgmuHuctpaumss OY HeceT OTBETCTBEHHOCTb 3a OecrnepeborMHOCTbL ObpasoBaTenbHOro npoiuecca c
y4eToM PUCKOB TexHu4veckmx cboeB IXK. [ns komneHcaumm pUCKOB TexHudeckmnx cboeB B OY OomkHbl ObiTb
NpeaycMOTPEHbI Mepbl Mo BPEMEHHOMY OCYLLECTBINEHNIO 0bpa3oBaTenbHOro npouecca 6e3 BegeHns XK.

TpeboBaHUS K 3proHOMUYHOCTU Y TEXHUYECKON 3CTETUKE

1. UnTtepdbencol XK gomkHbl BbITb MHTYUTUBHO MOHATHLIMU Y NPUBAKEHHBIMU K hopMam TPpaamMLMOHHOIO
KnacCHOro XypHana.

2. 9 pomxeH obecneumBatb OnepaTuBHbIA OTKMMK (HEe Bonee 5 CekyHO Ha OOMHOYHYKO Oofnepauuio) Ha
TUMNOBbIE 3aMpOChl NONb30BaTeNs B YCrnoBuax BegeHus 3aHaTtmua B OY, B TOM 4Mcne npyu ogHOBpeMeHHon paboTe ¢
OXK cornacHo pacnucanuio CoTtpygHukoB OY. CrioxHble onepaumv no CUHXPOHWU3aUUW AaHHbIX, MNOCTPOEHUI0
oTyeToB, nepesody OY Ha HOBbIN y4yebHbIV rog 1 T.4. MOTYT 3aHNMMaTh Goree NPoACIPKUTENBHOE BPEMS.

TpeboBaHUS K HAAEXHOCTU U TEXHUYECKOMY 0BCNYXMBaHUIO

1. Pabouee Bpems XK onpenensieTcs pexxumomM He meHee "20 yacoB B CyTku, 7 gHen B Hegento" ¢ 06.00 go
02.00 cnegytoLero oHA N0 MECTHOMY BPEMEHN.

2. CpegHwuii ypoBeHb A0CTynHoCcTU OXK gormkeH 6biTb He Hmke 99% paboyero BpemeHn XK <*>,

<*> 1% - 12 MUHYT NPOCTOS B CYTKU.

3. B cnyyae pasmelueHns 92K Ha nokansHOM cepBepe perfiaMeHTHble paboTbl MOryT NMPOBOAUTLCH B HOYHOE
Bpemsi ¢ 02.00 go 06.00 no mecTtHOoMy BpemMeHU. bonee npogomkuTenbHble pernameHTHele paboTel (He Gonee 1
CYTOK) MOryT NpoOBOAUTLCSH B KaHWKYNSPHOE BpeMsi C yBeAOMIIeHMeM nonb3oBaTenen 3a 1 Hegenw 0o Havana
paboTt. B cnyyae BHelwHero MHTepHeT-cepBMca (06r1aqyHoro cepsuca) pernameHTHble paboTbl HE AOIMKHbI BNUATH
Ha paboty 3K, Ans 4yero cnegyet NPUMEHATL COBPEMEHHbBIE TEXHOSTOTUN.

4. ABapuiiHble pexumbl paboTtel 3K (6oree 1 yaca npocTosi), BKM4Yas HEOOCTYMHOCTb cepBuUca Mo
CMEXHbIM Mpu4MHam (Hanpumep, cboun B paboTe ceTn VIHTEPHET), B TeUeHne y4ebHbIX MepnogoB He AOMKHbI BbiTb
Yawe 1 pasa B mecsu,.

5. TMpu opraHu3aumm paboTbl o0bOpasoBaTenbHOro yypexgeHua ¢  3XK  gomkHa OTCyTCTBOBAaTb
TpaHCrpaHnyHas nepegada AaHHbIX, daHHble OXK obpasoBaTenbHOro yypexgeHns He OOMKHbl pasmellaTbes Ha
cepBepax BHELUHUX OpraHv3aLmi, pa3meLLeHHbIX 3a npegenamm PO,

6. B cnyyae HecooTBeTCTBMSA BbiOpaHHOM peanu3aumm IXK TpeboBaHunsiM HacToswero gokymeHTa (n. n. 1 -
5) AomuHucTpauusa OY gomkHa BelbpaTh Apyryto peanusaumio XK.

TpeboBaHus k 3aWwmute MHpopMaLum OT HECAaHKLIMOHMPOBAHHOMO J4OCTyna

1. [JomkHbl ObITb NpegycMOTpeHbl cpeacTBa aBToOpuM3auuMn U ayTeHTUdUKauum nonb3oBaTtenen,
obecnevunBatoLLme pasrpaHmdeHune npas goctyna MNonb3oBatenen IXK.

2. HomxkHa ObiITb obecneyeHa 3awmTa MEPCOHarnbHbIX [aHHbIX B COOTBETCTBUM C TpeboBaHMAMMU
3akoHogaTenbcTtBa Po.

3. WVHdopmauma o6 obydarowmxca JormkHa ObiTe gocTynHa wcknioumtensHo CotpygHukam  QY,
y4yacTBylOLUM B y4eOHOM npoLecce.

4. omkHO OblTb NPeAyCMOTPEHO MPOTOKONMPOBaHME AeNcTBuUi MNonb3oBaTenen No BHECEHMIO Y USMEHEHMIO
nHdpopmaumm B 3K ¢ pernctpaumen BpemMeHn n aBTopcTBa.

TpeboBaHUs MO COXPAHHOCTU MHGOPMAaLMK
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1. O pomxeH obecneuvBaTb BO3MOXHOCTb @pXMBHOMO XPaHEHUsI AaHHbIX (B TOM YMCME Ha BHELUHMX
9MNEKTPOHHbIX U BYMaXKHBIX HOCUTENSAX).

2. B 3X pomkHa OblTb npegycMOTpeHa BO3MOXHOCTb pPE3EPBHOr0  KOMUPOBaHWS  MHdopMauuu
OTBETCTBEHHbIM CoTpyaHukom OY (no pacnucaHuio wunu NpUHYOUTENbHO), B TOM 4YWUCME Ha BHELUHWE
9MEKTPOHHbIE HOCUTENM.

3. OXK pomkeH obecneunTb AOCTOBEPHOCTb XPaHMMOW MHOpMauuKW, MNpesyCMOTPEHHY0 npaBuMnamm
BELleHNs SNIEKTPOHHOro JOKYMeHToobopoTa.

TpeboBaHusa No MHPOPMaLMOHHOMY OBMEHY
1. 3X pomxkeH obGecneunBaTb QYHKUMM WHGOPMALMOHHOMO B3auMmodencTemus ¢ BHewHumn WUC B
cTaHgapTHbIX popmaTax obmeHa AaHHbIMY <*>.

<*> B cnyyae wucnonb3oBaHua 3K B BuOe BHelHero WHTepHeT-cepBuca pernameHT TMonyyeHus W
BOCCTaHOBIEHUS] MHOPMALMKM, a Takke OTBETCTBEHHOCTb 3a COGMNIoAeHME 3TUX PEernameHTOB [AOMMKHbl OblTb
oTpaxeHbl B gorosope ¢ QY.

2. 93X pgomkeH obecneuynBaTbh PyHKUUN MHCPOPMUPOBaHMA O XOA4e U pe3ynbTaTtax ydebHoro npouecca (3[)
nnéo B3ammogewnctemne ¢ NC, peanusytowen dyHkumm S[.

TpeboBaHus k pyHKUMsM (3agadam)

1. 9K pomkeH obecnevmBaTb BO3MOXHOCTb BBOAA, XPAHEHWSI U UCMONb30BaHUSA:

- CTPYKTYpbl y4ebHoro roga (4eTseptu, TPUMECTPbLI U T.N.);

- CMUCKOB MU3yYaeMbIX NpegMeToB;

- CMMCKOB 0By4YaloLmXCs;

- cnuckoB lNMeaarornyeckmx pabotHukos OY;

- CNUCKOB KNaccoB;

- CNMCKoB y4ebHbIX rpynm;

- TEKyLLen ycneBaemMocCTHy;

- MPOMEXYTOYHOM U UTOrOBON aTTecTaumnm ody4vatoLmnxcs.

2. 9X pomxeH obecneunsaThb Megarornyeckmm pabotHukam OY criegyloLlime BO3SMOXHOCTU:

- y4yeT NpPOBEAEHHbIX YPOKOB (3aHATMI) C BO3MOXHOCTAMM 3aHECEHUS AaTbl Ypoka, TEMbl YpPOKa, OnucaHus
NpoAEeHHOro MaTepuana, BblJaHHOMO y4aluMcs AOMaLLHEro 3aJaHus;

- pernctpaumsi hakta NPUCYTCTBUA/OTCYTCTBUA YYaLLErocs Ha 3aHATUSAX;

- BbICTaBMEHMNE TEKYLLUX U MTOTOBbIX OLEHOK ydalmmesa B npuHaTon ana OY cucteme oLeHMBaHWuS;

- yKasaHue haKkToB 3aMeHbl UM COBMELLEHNSA 3aHATUIA NPU OTCYTCTBMM OCHOBHOIO Nejarora;

- BBOA HehopManu3oBaHHbIX KOMMEHTAPWEB B OTHOLLEHUN y4eBHOIM OeATENbHOCTM 00Yy4atoLLNXCS;

- BHECeHue pesynbTaToB MUCMbITaHui, npoBoanMbiX B OVY (3K3aMeHOB, MPOEKTOB, MPaKTUK W T.n.) Mo
OKOHYaHMK y4ebHbIX NepnofoB nepes GOpMNPOBAHNEM UTOTOBON OLIEHKN;

- OTpaXkeHne MHPOpMaLMmM O BbIMOSTHEHWM Y4eOHON NporpamMmbl;

- (bopMupoBaHMe CBOAOK MO UTOrOBbIM OTMETKaM (OLeHKaM) Ha y4ebHbIX Kypcax, nponyckam;

- aHanu3 (hopMnpoBaHUE aHaNNTUYECKNX OTHYETOB) YCNEBAEMOCTM M NOCELLAEMOCTU 06y4YaloLLmMXCS;

- BHECEHMEe WuCnpaBfieHMn B [aHHble ydeTa (TeMbl YPOKOB, OLIEHKM, AOMalUHME 3ajaHua UM T.n.) U
OCYLLIECTBIEHME KOHTPOS 3a UCNpPaBlEHNsIMU B COOTBETCTBMM C AEUCTBYOLWMM pernameHTom QY.

3. XK pomkeH obecneuvBatb [legarormyeckum paboTtHukam OV, uCnonHAWMM YHKLUN  KNACCHbIX
pykoBoauTEnewn, cneayowme BO3MOXHOCTU:

- aKTyanusauusl (KOppeKkTUpOBKa) CMMCKOB Kracca v y4ebHbIX rpynm;

- aKTyanusauus (KOppeKTUPOBKa) AaHHbIX 06yYatoLwmnxcs Knacca;

- aHanu3 ycrneBaemoCTh 0by4atoLLMXCHA U NOCELLAEMOCTU UMW 3aHATUNA.

4. XK pomkeH obecneunBatb AgMuHUcTpaumm OY cneayolme BO3MOXHOCTU:

- (byHKUMOHanbHble BO3MOXHOCTH MNegarormyecknx padoTtHukoB OY (n. 2 n n. 3);

- NPOCMOTP W pefakTupoBaHue Bcer uHpopmaumm 33X B COOTBETCTBUM C  PYHKUUOHAMNbHLIMU
00513aHHOCTSIMU 1 YPOBHEM AOCTYNA;

- pacnevaTka nHgopmauumn ns XK B COOTBETCTBMM C aAMUHUCTPATMBHBIMK pernameHTamu QY;

- hopMmpoBaHne CBOOHOM BEOOMOCTM UTOMOBLIX OTMETOK MO CTaHAAPTHON hopme Ha OyMa)KHOM HOCUTENE;

- OnepaTMBHbIA aHanu3 TEeKYLMX W UTOrOBbIX pPe3ynbTaToB Yy4YebHOW [eaTenbHOCTM obydaromxca u
Meparormyeckmx paboTtHmkos QY;
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- 3KCMopT MHGopMauun ns K B cTaHgapTHble dhopmaThl AaHHbIX <*> Ans aHanusa u/unu popMupoBaHus
OTYETHbIX hOPM;

<*> Hanpuwmep, TXT, ODF, CSV, HTML, XML v gp.

- BBOA M aKkTyanu3aums CnnckoB oByyaroLwmxcs, Knaccos, y4ebHbix rpynn, MNegarorndeckux pabotHukos OY;

- OTpaxeHue ABWKeHns obyyatomuxcs (nepesos U3 0gHOro Kracca B 4pyrou, BolbbiTue);

- HacTpoWiKa CTPYKTYypbl y4ebHoro roaa (nepnogos obyveHus);

- HAcCTpoOWMKa CUCTEM OLEHUBAHUS.

5. 93X ponxkeH obecneunBaTb TeXHUYECKMM CnieumManucTam cnegyolme BO3MOXHOCTU:

- HacTpomka CUCTEMHbIX napameTpoB OXK, B TOM 4ucne MNOAKMIOYEHWE WM UMMOPT BHELIHUX MacCuBOB
OaHHbIX (cnucok Monb3oBaTtenen, Negarorndeckux paboTHNKOB, 06yYaloLMXCH, NPeAMETOB U T.4.);

- BegeHve (co3fgaHune v peakTupoBaHue) y4eTHbIX 3anucei Nonb3oBartenen;

- pegaktmpoBaHue npoduns MNonb3oBaTtenen;

- HacTporika npae goctyna Nonb3oBaTenen;

- OCYLLIECTBINEHME PE3EPBHOMO KOMMPOBAHWUSI U BOCCTAHOBIEHUST AaHHbIX OK;

- (byHKUMM MMMopTa K1 3KcnopTa AaHHbix Mexay 32K n BHewHen VC, ucnonsayemon B OY;

- no peweHuio AgmuHuctpauum OY rHble YHKLUMKU, OTHECEHHbIE B AAaHHOM pasfgerne K OPYrM KaTeropusim
nonb3oBaTtenen.

TpeboBaHUs K YNCMEHHOCTM U KBanudukaumm nepcoHana

1. XK pomkeH obecneunBaTb paboTy cnegyoLwmnx KaTeropmmn nonb3oBaTenen:
- AoMuHucTpaumsa OY;

- Meparornyeckne paboTHukn OY;

- TexHuyeckme cneumanucTbl (aAMUHUCTPATOPbI cuCTeMbI Ha yposHe QY);

- Opyrvne kaTeropumn nonb3oBaTenen Ha ycmoTpeHue OY <*>.

<*> B TOM 4ucne otgenbHble kateropun CotpyaHukos OY B COOTBETCTBUM C UX JOIMKHOCTHOWM crnieunduKkon,
npeactasutenu OYO, npeacraButenu poamntensCckon obLLECTBEHHOCTM, OPraHOB CaMoynpaBnieHus u ap.

2. YucneHHocTb nonb3osartenen XK onpeaensietcst notpebHoctsamu OY.

3. UYucneHnHocTb nepcoHana, obecneunBatowero paboty 3K, onpegensetcs  TEXHUYECKUMMU
XapaKkTepucTukamn n MHCTpyKumnen no akcnnyataummn UC, peanusyiowen dyHkummn 33X, a Tarwke notpebHOCTAMM
oy.

4. lNony4yeHne, BBOA 1 pegakTupoBaHue nHgpopmaumm B 9K gomkHbl 6biTb AOCTYNHbI Ans [Nonb3oBaTenen ¢
HaBblkamu paboTkl B ceTu VIHTepHeT un ¢ oducHeiM O (TekcToBble 1 TAabNUYHbIE pEAAKTOpPbI).

5. AgmuHucTtpupoBaHue 92K (B ToOM uncne B 4acTu 6as3oBbiX (QYHKUMI oOpraHu3aumm ydeTta yd4ebHoro
npouecca) AOMMKHO BbiTb 4OCTYNHbIM oTBeTCTBEHHOMY CoTpyaHuky OY ¢ HaBblkamu paboTbl B ceTu VIHTepHeT, ¢
odumcHbiMm 1O (TekcToBble M TabnuuHble pepakTopbl), obnagatoweMy  HayanbHbIMW  HaBbIKaMU
agmuHucTpupoaHna NC <*>.

<*> Ona agmuHuctpupoBaHus O3XK, pasmeweHHoro B OV, gononHutenbHoe TpeboBaHME - HaBbIkU
agMuHUCTpupoBaHus cywectsytowen B OY UKT-nHdpacTpyKTypbl.

TpeboBaHusa k Bugam obecneveHus

TpeboBaHUs kK NMUHIBUCTUYECKOMY 0BecneyeHunto
1. 3K gomkeH yHKLUMOHMPOBATL Ha PYCCKOM S3bIKE.

TpeboBaHusi K NporpaMMHOMY ¥ TEXHUYECKOMY obecneyeHunto

1. OX MoxeT ycTaHaBnuBaTbCs HenocpeactBeHHo B QOY, nubo wncnonb3oBaTbCA B BUOE BHELUHEro
WHTepHeT-cepBuca.

2. X gomkeH OYHKLMOHMPOBATbL B COOTBETCTBMM C TpeboBaHMAMM K HagexHocTu cywecTyowen VKT-
nHdppacTpykTypbl OY ¢ OencTBylOLLEN NOKanbHOW BbIYUCIINTENBHON CEThIO UMK B YCITOBUSX €€ OTCYTCTBUS.

3. Hoctyn, BHeceHve u pegakTMpoBaHue UHopmaumm B XK MOXET OCyLLeCTBMATLCA C MOMOLLBbI Kak
crneumanmaupoBaHHoro MO (TexHonorusa "knmeHT-cepBep”), Tak U NpuMeHeHneMm obenoctynHoro MO (MHTepHeT-
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Opay3ep, aNeKkTpoHHasi no4vTta 1 T.1.).

4. Wcnonb3oBaHne 3XK c Beb-uHTepdencom AOMKHO ObiTb BO3MOXHO C MOMOLLBK OOLEAOCTYMHbIX
MHTepHeT-Opay3epoB, nogaepxuatowmx ctaHgaptel W3C (Hanpumep, Internet Explorer, Mozilla Firefox, Opera,
Google Chrome, Safari).

TpeboBaHus kK MmeToamyeckomy obecneyeHmto

- Paspabotumkamm 3XK pormkHbl OblITb NpegocTaBrneHbl HEOOXOAWMbIE CMPaBOYHbIE U MeToAuYEecKMe
MaTepuanbsl, a Takke nporpamma KpaTKOCPOYHOro MOBbIEHUs kBanudukauumn nonb3osatenen (He Gonee 18
4yacos).

- CnpaBoyHble 1 MeToAMYECKUE MaTepuanel AOMKHbI BKNoYaTb B cebs cneaylowmne JOKYMEHThI:

- PykoBoactBo agmunHuctpatopa 3XK;

- PykoBoacTBa anst pasHbix Kateropuin nons3oparenen 3)XK;

- Mporpamma oby4eHus (noBbiweHus kBanudmkauun) CotpygHukos OY;

- Opyrve HeobxooMMble cipaBoYHbIE U MeToANYEeCcKe MaTepuansl (Mo cornacoBaHuto ¢ QY).

- Paspabotumkamm 3XK gomkHa ObiTb obGecnedyeHa TexHudeckasd noadepka nonb3oBaTtenen B paboyee
Bpemsi XK.

TpeboBaHUs kK AOKYMEHTUPOBAHMUIO

KomnnekT akcnnyaTauMOHHOW AOKyMeHTauum AorkeH cootBetcTBoBaTb TpebosaHuam MTOCT 34.201-89 un
BKINIOYaTb UCHepnbiBaloLWmne pekoMeHgaunm no opraHnsauum pabotsl, obecnevmsaroime:

- ucnonHeHwe TpeboBaHWK 3akoHogaTenbCTBa MO AOCTYNHOCTM W HaAEXHOCTM MHdopMauuun, o
nepcoHanbHbIX AaHHbIX;

- HAJEeXHYI0 3KCMyaTauuio B Criydae pasfnmyHbIX HEeLWTaTHbIX CUTYaLni.

NcTouHmkn paspaboTku

1. PacnopsikeHune lMNMpasutensctBa Poccuinckon degepaumm ot 27 doespans 2010 r. N 246-p

2. PacnopsixeHnue MNpaButensctBa Poccuiickon ®eagepauun ot 20 doespans 2010 roga N 185-p

3. ®egepanbHbIn 3akoH oT 26 nons 2006 r. N 135-$3 "O 3awuTte KoHKypeHumn"

4. depepanbHbin 3akoH OT 27 niona 2010 r. N 210-d3 "O6 opraHm3aumm npeaocTaBneHns rocyaapCTBEHHbIX
N MyHMLMNanbHbIX yeryr"

5. ®egepanbHbIv 3akoH oT 10 uons 1992 r. N 3266-1 "O6 obpasosaHumn"

6. PegepanbHbIn 3akoH oT 27 uona 2006 r. N 149-03 "O6 nHdopmaumm, HPOPMaLMOHHbBIX TEXHOOTUSX U
0 3awuTe nHdopmavmn”

7. ®epgepanbHblin 3akoH oT 27 nions 2006 r. N 152-d3 "O nepcoHarnbHbIX AaHHbIX"

8. depepanbHbi 3akoH oT 6 anpens 2011 r. N 63-®3 "O6 anekTpoHHon nognucn”

9. Mpuka3d MwuHobpHaykn Poccum ot 17 pekabpsa 2010 r. N 1897 "O6 yrtBepxaeHwn deaepanbHoro
rocyapCTBEHHOro cTaHgapTa OCHOBHOro obulero obpasoaHusa”

10. Mpuka3 MuHobpHayku Poccun ot 6 oktsiopsa 2009 r. N 373 "O6 yTBepxaeHun 1 BBEAEHUN B OeNCTBUE
dhenepanbHOro rocygapcTBeHHOro obpasoBaTefnibHOro cTaHAapTa HavaneHoro obulero obpasosaHusa”

11. MNpwukas MuHobpHayku Poccum ot 22 asrycta 2008 r. N 243 MuHobpHaykm Poccum N 243, Bknoyarowui
"AOMUHUCTPaTMBHBIN pernameHT PocobpHagsopa”

12. Mucbemo MuHobpasoBaHua Poccumn ot 20 pgekabps 2000 r. N 03-51/64, kntodarowee "MeTtogudeckmne
pekomeHaaumu no paboTte ¢ JOKyMeHTamu B 06LLe0bpasoBaTenbHbIX yYpexaeHnsx"

13. MNMpukas PocctaTta ot 27 utonga 2009 r. N 150 "O6 yTBEep>XaeHUn CTaTtMCTUYECKOro MHCTPYMEHTapusa ans
opraHmsaumm Pocobpa3oBaHMeM CTATUCTUYECKOrO HabnwogeHuss 3a  AeATenbHOCTbI0  0bpa3oBaTernbHbIX
yupexaeHmin"

14. Mpuka3 MuHnpoc CCCP ot 27 gekabps 1974 r. N 167 "O BegeHMU LLKOMNbHOW SOKYMeHTauun"

15. Mpwuka3z MwuH3agpaBcoupassuTtuss Poccnn ot 26 asrycta 2010 r. N 761H "O6 ytBepxgeHun EguHoro
KBanMpuKaLMOHHOIO CrpaBOYHUKA [OOIMKHOCTEN pyKoBOAWUTENEW, crneumanncToB U cnyxawux", pasgen
"KBanudunkaunMoHHble XapakTepUCTUKM AOMKHOCTEN paboTHMKOB 06pa3oBaHms”

16. TOCT P NCO 15489-1-2007. Cuctema ctaHgapToB No MHdopmauumn, 6ubnmotedHoMy 1 n3gatenbCckomMy
aeny. Ynpaenenue gokymeHTamu. O6wue TpeboBanus (skeuBaneHT 1ISO 15489-1-2001)

17. TOCT 34.602-89. TexHn4yeckoe 3afaHne Ha CO34aHNe aBTOMATU3NPOBAHHOW CUCTEMBI

18. TOCT 34.201-89. Bwgbl, kOMNNEKTHoCTb W 00O3HayeHMe [OOKYMEHTOB Mpu  CO34aHuM
aBTOMAaTU3MpPOBAHHbLIX CUCTEM
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